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Welcome and Introductions

MOHS Grants Staff:

Il » Rachel Day-Northern HSGP Programs

| « Kayla Stewart-Central/South HSGP Programs
.| * Catrina Stamps-Non-Profit Programs

~ » Beth Loflin, Director of Grants and Finance




Implementation Topics




FY22 Homeland Security Grant Program

Information about the FY22 Federal HSGP Grant Program



Homeland Security Grant Program (HSGP)

The Fiscal Year (FY) 2022 Homeland Security Grant Program

(HSGP) is provided by Department of Homeland Security and the
Federal Emergency Management Agency.

This grant is provided to focus on enhancing the ability of state,
local, tribal, and territorial governments, as well as nonprofits, to

prevent, protect against, respond to, and recover from terrorist
attacks.



Program Objective:

The objective of the FY 2022 HSGP is to fund
state, local, tribal, and territorial efforts to
prevent terrorism and prepare the Nation for
threats and hazards that pose the greatest risk to
the security of the United States.



Program National Priorities:

Due to the unique threats that the nation faced in
2021, DHS/FEMA determined six (6) priorities that
should be addressed by allocating specific
percentages of SHSP and UASI funds to each of
these six areas, for a total of 30 percent per

award.




-Y22 Program
°riorities:

' How do we make sure we meet the requirements of the
National Program Priorities? :

1) Effective planning

e 2) Training and awareness campaigns
e 3) Equipment and capital projects

» 4) Exercises



Program National Priorities:

. Cybersecurity
. Protection of Soft

Targets & Crowded
places

. Information, Intelligence

sharing & Analysis

. Domestic Violent

Extremism

. Community

Preparedness

. Election Security




Federal Funding for FY22

For the Fiscal Year of the 2022 Homeland Security Grant, Mississippi Office of
Homeland Security will award a total of:

FY22 Homeland Security Grant Program (HSGP) and
Operation Stonegarden Grant Awards
(80) Grants=54,847,500.00
(3) Stonegarden Grants=$517,381.00*



MOHS Grant Breakdown

For the Fiscal Year of the 2022 Homeland Security Grant, Mississippi Office of
Homeland Security will award a total of:

National Priorities:

. Per Federal
Community Preparedness: $146,000.00 (3.01%) .
Soft Targets: $456,800.00 (9.42%) Regulation.....
Information/Intelligence: $377,000.00 (7.78%) 80% of all Funds
Law Enforcement: $1,175,500.00 (33.54%) MUST go to Local
Cybersecurity: $25,000.00 (0.52%) Agencies.

Other Terrorism Prevention: $770,440.00 (15.89%)
MA/State Funds: $969,500.00 (20%)



National Cyber Security Review
(NCSR) & Why Should you Care?




What is the National Cyber Security Review?

for all FY22 Homeland Security Grant Program
Sub-Recipients.

No-cost, anonymous, annual self-assessment of
governments’ cybersecurity programs.

Provides actionable metrics for improving
cybersecurity maturity.

Assists DHS gain valuable insight into cybersecurity
maturity across government communities.




National Cybersecurity Review (NCSR)

Questions are based on the National
Institute of Technology  (NIST)
National Cybersecurity Framework
(NCF). CYBERSECURITY

FRAMEWORK

Each of the five functions is sub- VERSION 1.1
divided into a total of 23 categories.




National Cybersecurity Review (NCSR)
How will this Help? '

———

N

* |dentify gaps and measure progress in cyber functionality

» Access to cyber resources that can assist in managing cybersecurity risk
* Nationally, aggregate NCSR data for nationwide visibility
» Results enable Federal partners to better plan and improve core capabilities



National Cybersecurity Review (NCSR)
How Much does it Cost & How long does it take?

The NCSR is available at no cost to government entities
It takes approximately two (2) hours to complete the NCSR




National Cybersecurity Review (NCSR)

How many questions are on the NCSR?

There are approximately 141 questions across 5 categories:
Demographics
5 Functions of the NCF
Privacy
Automation/Orchestration
Post Survey Questions




National Cybersecurity Review (NCSR)
Can Other Organizations View My Results?

All individual self-assessments and scores are kept
confidential and anonymous

Only the individuals assigned to your specific
organization can view your organization’s results

After the NCSR closes, the aggregated data is used
in a Summary Report that is designed to measure

nchNﬂlﬂﬁ" PHWATE
|SSUES s[ wc,ﬂmnl_ 18 gaps and capabilities

& AY s ol




National Cybersecurity Review (NCSR)
NCSR Website:

https://www.cisecurity.org/ms-isac/services/ncsr/
Includes:

 Webinars

* Frequently asked questions

* General user guide CYBERSECURITY
FRAMEWORK

* Registration portal VERSION 1.1



https://www.cisecurity.org/ms-isac/services/ncsr/

National Cybersecurity Review (NCSR)

When do | need to take the NCSR?
e Take the NCSR- ASAP
* Survey window is only open during




National Cybersecurity Review (NCSR)

To show compliance with the federal requirement, please

print off a copy of your completion of the survey. Will
include:

* Name of Person
* Agency
 Date of Completion

This MUST be completed and turned in before your Grant

Agreement can be activated and reimbursements can be
made.




National Cybersecurity Review (NCSR)

Element Information If this NCSR Related Tasks - Task  Related Tasks - Task  Related Tasks -
- Name submission is Name Status Completion Date
covering additional
entities who receive
HSGP funding_
please enter those

entity names here-
Please see the help
text (question mark
icon) for examples- IT
this NCSR
submission is not

covering additional
entities who receive
HSGP funding_
please enter -N-A--
Mississippa - City of N/A 2021 Nationwide Completed Nov 4, 2021 8:57 PM
Cybersecurity Review

(NC5R)







FY22 Homeland Security Grant Program

Let’s Talk Award Documents & Grant Requirements



STATE OF MISSISSIFFI
TATE REEVES, GV ERNOR
DEPARTMENT OF PUELEIC BAFETY
SEAN 1 TIMNDELL, COMMISSIONER

MISSISSIPPI OFFICE OF HOMELAND SECURITY
HOMELAND SECURITY GEANT PROGEAM
SUB-RECIPIENT GRANT AWARD

Snb-Recipient Mame: Anyiown Fire Depariment
Project Title: Homeland Security Grant Program
CGrant Period: September 1, 2022 Angunst 11, 213 Date of Award: September 1, 20722

Total Amount of Award: 555, 100.00 Grant Number: 2YHS241-9

I accordance with the provizions of Federal Fiscal YVear 2022 Homeland Security Grant Proegram, the Mizzissippl
Oiffice of Homeland Zacarity (RIOHS), State Adminiztrative Agency (SAA), hareby swards to the foregoing Sub-
Fecipient 3 grant in the federal amoont shown above. The CFDA number is 27.067 and MOHS federal gramt
nurpber 5 EMW-2002-55-00006. Autharizing Authortty for Programe Section 2002 of the Homeland Secwriy
Act gf 2002, 3z amended (Pub. L. Mo, 107-294), (§ US.C&6053).

Eaclosed iz a sigmed sramt agresrpsmt oblipsting federal fonds as outlined shove. Pleass review the eramt
agresment in full, sign in the desigpated signsnre aress and renmw to the MIOHS by October 17, 2022 Strict
adherence to thass provisions Iz eszential o ensure compliance with applicable federal and state statotes, mules,

regulations, and suidelines.

Grant funds will be disburzed to Sub-Fecipients (according to the spproved project budzet) apon receipt of
evidence that fimds have been imvoiced and products received apdior that finds have been expendad (ie.,
imvolces, contracts, itemized expenses, efc).

I certify that I underztand and agree that funds will only be expended for those projects outlined in the
funding amount: ax individeally listed above. I slso certify thar I umderstand and asres to camply with the
general and fizcal tems and conditions of the grant inclnding special conditions and the hizsizzippl Department
of Public Safety, Office of Harneland Seoarity, Homeland Seourity Grant Program, Policies and Procedures
hianazl; to comply with provisions of the Act governing these finds and all other federal lawzand resulations;
that all information iz correct; that thare haz been appropriste coordination with affacted azencias; that [ am duoky
aotherized to commit the epplicant io these requirements; thet costs incumed prioT to Erant applicetion approval will
result in the smpenzes bems sbeorbed by the Sub-Fecipient and that all szenciss imvolved with this project
understand that all faderal fimds are limited o 2 taelve-month period.

Award Letter

Sopplantation: The Sub-Becipient provides assurance that fimds will not be wsed to supplant or replace local,
state funds or other resparces that would otheraizse have been available for homeland seoority activites. In
compliance with that mandate, T cartify that the receipt of federal funds through the KMIOHS chall i no way
supplant or replacs state or local funds or other rescurces that would have been made available for horpeland
=TECUTILY Activities

ACCERTAMCE OF THE FEDEFAL GRANT AWARD FOF. THE SUB-FECIFIENT
;f'\zm “Tdowea

Sigmahume of Authorized Siznatory Official
Yoteor Sencirtt

Sigmanue of RMIOHS Exscative Director5 44




Award Packet

The Grant Award Packet will need
to be returned by
October 17, 2022, to the MOHS
Email Address at:

MISSISSIPPI OFFICE OF
HOMELAND SECURITY

FY22 HOMELAND SECURITY GRANT
PROGRAM
GRANT AGREEMENT AND
AWARD PACKET




Signature Sheet

This sheet will be personalized for
you with all the information already
filled out for you, budgeted items in
the cost categories.

Signature Required the Authorized
Signatory Official.

FY22 MISSISSIPPI OFFICE OF HOMELAND SECURITY
GEANT AGREEMENT

. Lecipients Name:
Amytowm Fire Department

]'-.{aJJm; Addre:s:

3. subgrant Payment hiettod:
[ Cost Bsimborzement bethod

Date: E-!l:ﬂh&r 1, M2

CTOTAL: 3500 17
¢ Sub-Fecipient agrees to operate the program outlmed in thiz Grant Agzresment i acc
thiz Agzeement as meloded berein The following zections are attached and incorparabe
Approved Agreement which inclede: Sub-Fecpient Sismemwre Bheet; Project De:criphion; Goals and Objectives,
Implementation Schedule: Cost Summary Support Sheet, and Asvesment of Understanding and Compliances.

All policies, temms, condittons, and provisions listed in fmding suidelines, sramt asreement, and agresment of
understanding which ha: bees provided po Sub-Fecipient, are al:o mcorporated into this agresment, and Sub-Facipient
2zress to folly comply therewith

14 Approval from Grantes:

e Sneeeh 1ofil 2022 fames Thawas tolrelaoee

A — Mama: Jamses Thomas
ame: Johm 3 - . R
Title MOHS Executive Director SAA Tele:  Anthorized Signatory Official




FY22 HOMELAND SECURITY GRANT PROJECT DESCRIPTION

The Missizzippi Office of Homeland Security Grant Program (H3GP) iz provided by Federal grant funds to assist
local, state, and tribal efforts in obtaining the sesocurces required to support the National Preparedness Goal,
mission areas and core capabilities to build a culture of preparedness. All sprant programs funded will help the
State of Mississippi in the prevention, preparation, protection, and response to acts of terrorizm.

These efforts will be coordinated through the grants and operation programs, along with training and exercizes
developed during the grant vear. All programs will utilize risl: assessments, data, and community knowledge to
target and deploy resources that are community and state-wide threats and hazards.

FY22 HOMELAND SECURITY PROJECT GOALS AND OBJECTIVES

PROJECT:
Establizsh and enhance terrorism intelligence to include, but not limited to an early warning system center, or task:
force.

GOAL:
Increase jurizdiction participation with multi-level intellizence components and agencies to prevent, protect
against, respond to, and recover from Weapons of Mass Destruction (WMD) and/or Terrorism incidents and
attacks.

OBJECTIVES:
Provide intelligence gathering and information sharing capabilities to 30% of local jurisdictions within three (3)
vears after approval of state strategy.

Develop a joint 24-hour emergency notification system for first responders and others who are in a critical, need-
to-kmow position. This includes the Health Alert Network (HAN) and DPS information diszemination to local
law enforcement within 3 vears after approval of state strategy.

Establish/enhance statewide deterrence/prevention and response efforts.

GOAL:
FEeduce Mississippi®s vulnerability to terroriam through preparedness and protective efforts.

OBJECTIVES:

Create, implement. and maintain terrorizm preparedness plans consistent with the MNational Fesponse Plan (NEF)
and provide advice, assistance, training, and oversight to local governments in the development of such plans
within three (3) yvears after approval of state strategy.

Improve the mumnber of emergency responders prepared to respond to WHMD/CBENE incidents, including hoaxes
and suspicious packages within three (3) years of the approval of the state strategy.

This is a new section added into
the grant.

Provides Sub-Recipient
information on Grant Project
Description and some Goals and
Objectives of the Grant.

These are standard in every
grant.



FY22 PROGRAM MILESTONE SCHEDULE

The program milestone schedule iz imended to provide the Sub-Recipient, 2 proposed list of planned activities,

dates, for the implementation of the grant Program milestones will be provided in the Zub-

Fecipient’s quarterhy raporting, as when the milestone zhould be complated.

1" QUARTER September, October, and November)

E“'

& Completad Enviraronents] Historic Preservation Form and submit to BIOHS (I required). Plsaze mcluds
form and photographs of sutside of bailding 2z well a3 places whers equipment will be metalled.

& Completa NINMS Training (100, 200, 700 znd 200}, if mot complatad.

& Complets Cyber-Saourity Azzecament and retom completion form to BIOHS.

# Splicit quotes and'ar kids for equipment. (I equiprsent & over 35,000.00, two (1) guotes ars raguired)

# Bevienw proposals, quotes, bids and select vendars.

# Purchaze approved equipment during 1" guarter for the zrant year.

# Begin Preparation of 15t Cuarter Feport (September 1-Iovember 307 Due to RIOHS December 15th

# Sang foll Grant Asresment with sienatores to hIOHS.

# Asgess and review program’s thrests, hazavds core capabilities and needs.

& Participate znd attend amy wainings, mestings, or conference calls with RIOHS, 22 required and pacesszry.

QUARTER (December, JANUARY & FEBRIUARY)

# Subeit 1" Cuarter Report to BMOHS. Due Decarmber 15,

# Feceive approved equipment or gramt funded items.

# Prepara Equipment Inventory Sheet for hIOHS. Take pichoes of all Equipment. Submit to WIOHS.

# Prepara Beimmusement paperwark if equipment received.

# Begin preparation of 2nd Croarter Fepart. {December 1-Fabrpary 28}, Dae to MIOHS Bdarch 15

# Parficipate and attend amy tramings, mesting:, or conference calls with MOHE, a3 reguirad and neceszary,
# Aszspsy gnd review program’s threats, hazards cora capabilities and needs,

3*F QUARTER (March, April & May)

» Submit 2™ Quarter Report to MOHS. Due March 15"

# Fecaive approved eqoipment or sramt finded items.

& Prepara Equipment Tnventory Shaet for RIOHS. Take pichures of all Equipmment. Suwherit to WIOHS.

# Prepara Beimmmsement paperwark if equipment received.

# Begin preparation of 3rd Caarter Feport. (MJdarch | 1-Miay 317 Due to MOHS JTune 15th

# Parficipate and attend amy tramings, mesting:, or conference calls with MOHE, a3 reguirad and neceszary,
# Aszspsy gnd review program’s threats, hazards cora capabilities and needs,

Program Milestones

This is also a new section
in the Grant Award.



FY22 PROGRAM MILESTONE SCHEDULE

4th QUAERTER (June, Joly and Aungust) .
o Submit 31d Quares Report 1o MOHS. Dus June 1561 Program Milestones

# Baceive approved eguipment or grant fanded items.

# Prepara Equipment Tnventory Sheet for BIOHS. Take pictures of all Equipment. Submit to MOHS.
# Prepars Feaminmosernent paperwark if equipment received.

# Bezin preparation of 4* Quarter Beport. (fune 1-Auzust 300, Due to MOHS September 15th

» Darticipate and attend zny traininess, mestings or conference calls with MOHS, as required and necessary. Th iS iS a |SO d new
# Assess and review program’s threats, hazards, cors capabilities and needs.
CLOSEQUT (September 1-October 1) SECtIOn IN the Gra nt
» Submit 4* Quarter Beport. (une 1-Ausust 31). Dus to MOHS September 15th
# DPrepara Closeout Docmments ard subemit to MOHS. Duae October 15° Awa rd .

# Asgess and review program’s tareaty, hazards, cors capabilities and needs.



FY22 Misszissippi Office of Homeland Security-Cost Summary Support Sheet

1. Sab-Reapient Agency: Anvtown Fire Department
7. Sub-Reapieaf Grant Number: PHS41-7 | 3. Grant [ FY 2 HSGE 4 Begimmmg: September 1 II2 |3 Endmes: Angwst 31, 2003

0. Acomity: Homeland Secanty C-rant Program

7. Category & Lme Item | 3. Descriphion of rtem and'or Basis for ¥aluaton 9. Budget
Federal Total

Personal Services-salany J0L00 F0.00

Personal Services-Frmge J0L00 F0.00

omfrachial Services Inztructor Fees: [ Instructor Fee 330000 for (1) Day [ 330000 J200.00
Traiming,

Shipping: Shipping Coztz @ 3200.00
Lodeme: [ Instructor x I Mights @ $500.080 per 3L000.00 32 000.100
Might=§1,000.00

Mileaze: 200 miles @ 30 per mile=5100.00
Food: 2 dzys 350.00 per day =3100.00
Airfare: 1 Instructor (2 3300.00

1 License Plate Feader (2 33, 000.00 333, D000 323, 0000
10 Radio: (@ 3.2,000.00 sack= $20,000.00

TUE (Eoot and Shirs) =3 1,000.00 FLEmI0 LA
5 Flashlizht & $200.00= $1,000.00
Training Supplies (Notebooks, Pens, stc.) =3600.00

3000

358,100.00 358,100.00

F'
o




MISSISSIPPI OFFICE HOMELAND SECURITY
GRANT AGREEMENT OF UNDERSTANDING AND COMPLIANCES

This era.ut Agreement (GA) i3 made and entered into by and between the State of Mississippi by and through the
i opi Department of Public Safety and the Mississippi Office of Homeland Security, hereto referred to as
. and governmental unit or agency named in this Apreement. heremafter referred to as Sub-FEecipient.

2002 of the Homela ity Aetf of 2022 and the Department of Homelond Security Appropriation

as amended, provides federal i'uﬂd., to the State for approved homeland security proj 1 the purpose of

enhancing, the ability of state, local, tribal, and territorial governments, as well as non-profits, to prevent, protect
against, respond to, and recover from terrorist attacks, and

The State may make said funds available to state, local, tribal, and terntorial governments, as well as non-profits
entities upon apphc.atiuﬂ and approval from the State and Homeland Security, and

The Sub-Eecipient must comply with all requirements listed herein, to be eligible for federal funds in approved
homeland security projects, and

Now, therefore in consideration of mutual promizes and other consideration, the parties ag

Federal Terms and Conditions:

Terms and conditions pertain not only to Eecipients, but grant funded Sub-Recipients, as well. The fo '\].I.L wing list

of terms and conditions should be reviewed and followed.
Standard Terms and Conditions, can be found
014y 2022 dhs terms and conditions version 2 dated 'a.u 24 2022 508, f.

The Fiscal Year (F DHS Standard Terms and Conditions apply to all new federal financial assistance
awards funded in . These terms and conditions flow down to subrecipients unless an award term or
condition specifically indicates otherwise. The United States has the right to sesk judicial enforcement of these
obligations

A. Assurances, Administrative Requirements, Cost Principles, Representations and
Certifications

I DHS financial assistance recipients must complete either the Office of Management and Budget (OME)
Standard Form 424B Assurances — Non-Construction Programs, or OMB Standard Form 424D Assurances —
Construction Programs, as applicable. Certain assurances in these documents mavy not be applicable to vour
program, and the DHS financial assi . ' may require applicants to certify additional
assurances. Applicants are required to fill out the assurances as instructed by the awarding agency.

II. DHS financial assistance recipients are required to follow the applicable provisions of the Uniform
Administrative Requirements, Cost Principles, and Audit Fequirements for Federal Awards located at Title 2,
Code of Federal Regulations (CF.E.) Part 200 and adopted by DHS at 2 C.F.E. Part 3002.

III. By accepting this agreement, recipients, and their executives, as defined in 2 CFER. § 170313, certify that
their policies are in accordance with OMB’s guidance located at 2 CF R. Part 200, all applicable federal laws,
and relevant Executive guidance.

Federal Terms and
Conditions



MOHS Terms and
Conditions

11.

MOHS Terms and Conditions:
Sub-Fecipient must comply with the mules and regulations of 2 CFE. 200,

Sub-Recipients are required to modify their existing incident management and emergency operations plans
in accordance with the National Response Plan’s coordinating structures, proceszes, and protocols.

All Sub-Eecipients must fully engage citizens by expanding plans and task force memberships to address
citizen participation; awareness and cutreach to inform and engage the public; include citizens in training
and exercize; and develop or expand programs that integrate citizenvolunteer support for the emergency
rezponder dizciplines.

Internet service fees, radio service fees, cellular phone fees, satellite phone fees_ ete. paid for with grant funds
are for twelve (12) months during the year of equipment purchaze only.

Position descriptions for each person to be paid with grant funds and organizational chart identifying grant
funded positions).

A physical mventory of property and equipment must be completed, and the results reconciled with the
MOHS property control, at least once every two vears.

The MOHS requires that property and equipment acquired with grant fiunds be tagped and tracked using an
inventory system.

The FCC has choszen the Project 23 sutte of standards for voice and low-moderate speed data interoperability.
To improve interoperability, all radios purchased under this grant should be APCO 23 compliant.

The dezignated representative certifies that he/she has legal authority to receive assistance.

. All Sub-Recipients shall provide all necessary financial and managerial resources to meet the terms and

conditions of receiving Federal and State assistance.

All Sub-Eecipients zhall use awarded funds solely for the purpose for which these fundsz are provided and as
approved by the DPS Authorized Eepresentative.

12. The Sub-Eecipient iz aware of and ghall comply with cost-sharing requirements, if applicable.

13.

The Sub-Recipient shall establizh and maintain a proper accounting system to record expenditures of awarded

funds in accordance with generally accepted accounting standards and OMB Circulars 2 CFE 200 as




MOHS Terms and Conditions
to Pay Attention to:



MOHS Terms and Conditions:

One of the Most Important Terms and Conditions is #1.

1. Sub-Recipient must comply with the rules and regulations
of 2CFR 200.

https://www.ecfr.eov/current/title-2/subtitle-A/chapter-ll/part-200



https://www.ecfr.gov/current/title-2/subtitle-A/chapter-II/part-200

MOHS Terms and Conditions:

24, The Quarterly Reimbursement Claim and Progress Report: Request for
reimbursement 1s due within 15 days after each reporting quarter:

Grant Period m Date Report is Due

1st Quarter December 15
2" Quarter March 15

3 Quarter June 15

At Quarter September 15
Closeout October 15




MOHS Terms and Conditions:

29. Grant funds expended prior to the date of the award letter are not authorized to be
reimbursed.

30. Each quarter the SGA will prepare and submit a Quarterly Request for Retmbursement to
the MOHS. This request shall contain all appropriate supporting documentation to substantiate
expenses made 1n accordance with all applicable requirements. The MOHS will review the
reimbursement package for completeness and process for payment through the Mississippi
accounting system, MAGIC.

31. The Recipient will not be liable under this Agreement for any amount greater than the
award allocated by the FEMA and the Office for Domestic Preparedness to the State for the
grant performance period.



MOHS Terms and Conditions:

Equipment:

40. All equipment awarded in this grant agreement must be ordered within ninety (90) days after project
implementation. If unforeseen circumstances arise which prohibit this being accomplished, the MOHS must be
notified as to the reason for the delay and projected purchase date of the equipment.

41. Property records must be maintained that include a description of the property, a serial number or other
identification number, the source of the property, who holds the title, the acquisition date, cost of the property,
percentage of Federal participation in the cost of the property, the location use and condition of the property and
any ultimate disposition data including the data of disposal and sale price of the property.

42. A physical inventory of the property must be taken, and the results reconciled with the property records at least
once every two (2) years for the useful life of the property.

43. A control system must be developed to ensure adequate safeguards to prevent loss, damage, or theft of the
property. Any loss, damage or theft shall be investigated.




MOHS Terms and Conditions:

Non-performance of Grant Activities

49. Failure by the Sub-Recipient to comply with the terms of this Grant Agreement may
result in _suspension from the program and loss of any outstanding grant fund allocation
balance, as determined by the Recipient.

50. Failure to expend all grant funds awarded (by date stated on Awards Letter) and to
comply with Recipient request and guidelines will result in the reallocation of unspent
grant funds and the immediate redistribution of all equipment purchased with grant funds.

51. In addition, the failure to maintain adequate response capability (as determined by the
MOHYS) will also result in the reallocation of grant funds and the immediate redistribution
of all equipment purchased with grant funds.




MOHS Terms and Conditions:

Monitoring

54. Pursuant to Federal guidelines (2 CFR§200.328-329), the State has developed a plan for evaluating all
projects. Each Sub-Recipient may be required, to have at least one (1) on-site monitoring visits during the
grant year. All written documents will be reviewed to determine progress, problems, and reimbursements of the
project. The State evaluates all sub recipient’s risk of noncompliance with Federal statutes, regulations and the
terms and conditions of the sub-award for the purposes of determining the appropriate level of sub- recipient
monitoring.

55. Management will evaluate audit findings, questioned costs and corrective action plans. The issuance of a
written decision will be issued to the Sub-Recipient, which will entail whether or not the audit finding is
sustained; the reasons for the decision; the expected action of the Sub-Recipient to repay any disallowed costs,
make financial adjustments or take other actions; the reference number(s) the auditor assigned to each audit
finding; and a description of any appeal process available to the Sub-Recipient regarding the management
decision, as required by 2 CFR 200.521. If the Sub-Recipient has not completed corrective action, a timetable
follow-up will be given.



MOHS Terms and Conditions:

Intelligence Sharing:

57. Sub-Recipient will provide available intelligence to the
Mississippi Office of Homeland Security and the Mississippi
Analysis and Information Center (FUSION). Intelligence should
be shared between local, state, tribal, territorial, and federal
agencies with the focus on homeland security matters.




MOHS Terms and Conditions:

Other Provisions

58. This agreement 1s not intended to conflict with current laws or regulations of
Mississipp1l or your jurisdiction. If a term of this agreement 1s inconsistent with such
authority, then that term shall be invalid, but the remaining terms and conditions of this
agreement shall remain in full force and effect.

59. Sub-Recipient is required to ensure that grant monies are used to support all
Emergency Service-related agencies and departments, specifically law enforcement, fire,
and rescue. Senior officials of these agencies must sign this agreement and familiarize
themselves with the rules and regulations governing each grant program. They are
encouraged to work together in determining and prioritizing their needs and requirements
prior to submitting their plan.



MOHS Terms and Conditions:

Other Provisions

60. All final requests for reimbursement, performance reports and closeout documents
must be received in the Mississippr Office of Homeland Security within forty-five (45)
days of completion of the project.

61. Any Sub-Recipient delinquent in submitting reimbursements, quarterly reports, and/or
other required reports, or incomplete reports that lack sufficient detail of progress during
the period in question, may be subject to having submitted reimbursement requests
delayed, pending additional justification. Once completed reports are received,
reimbursement requests will be processed.



Assurance of
Understanding

Requirement for
Sub-Recipients

ASSURANCE OF UNDERSTANDING REQUIREMENT FOR SUB-RECTPTENTS:

As the Authorized Official for, ANYIOWN Fire DEP artment (Sub-Recipient), I certify by my signature
below, that I have fully read and am cognizant of our duties and responsibilities under thiz requirement. I
acknowledze by my signature below, that [ uvnderstand that the Grant Agreement i3 not effective until both parties
(WI0OHS and Authorized Signatory Official) have signed, dated, and fullv executed the Grant Agreement.

Therefore, the Agency, I represent promises and will comply with all Federal, State and Missizsippi Office of
Homeland Security Certifications and Assurances and their conditions.

SUB-RECIPIENT:
ATTESTS:

James Thomas 11/1/2022

Authorized Signatory Official’s Sienatuare: Date:
{Sub-Recipient)

James Thomas WHayor of Anytown

Anthorized Signatory Official’s Printed Name: Organizational Title:

UEI Number: 4341 0OS08N3R

APPROVED: STATE OF MISSISSIPPIDEPARTMENT OF PUBLIC SAFETY/MISSISSIPPI OFFICE
OF HOMELAND SECURITY

By: okt Sweith pate: 10/21/2022

Executive Director/5AA
Mississippi Office of Homeland Security



MOHS Appendix Documents
Of the Grant Award



Grant Agreement Certifications

Below please assign three (3) separate persons to hold the following responsibilities: Sub-Eecipient Grant
Administrator, Financial Officer, and the Grant Authorized Signatory Official. The Sub-Eecipient Administrator
will be rezponzible for the day-to-day activities, correspondence, and management of the grant program. The
Financial Officer 1s responsible for the payment, purchasing and gathering of all financial information and baclk:
up documentation. The Grant Authorized Signatory Official is the overall head of the agency that hold the full
responsibility of the program to remain in state and federal compliances.

Staff that may be grant fonded cannot be an authorized official on the grant without the written approval of the
Executive Director.

Agency Name: Anytown Fire Department Grant Number: 22H5241-9
Agency Addres=: 112 Hillment Place Anvtowm, LS 35347

Agency Phone Number: 601-335-3535 Agency Fax Number: 601-335-3556

Sub-Recipient Grant Administrator Certification

I certify that I understand and agree to comply with the general and fiscal provisions of this grant agreement
including all terms and conditions; to comply with provisions of the regulations governing these funds and all
other federal and state laws; that all information presented is correct; that there has been appropriate coordination
with the awarded agency. I am duly authorized by the Sub-Eecipient to perform the tasks of the Sub-Recipient
Grant Administrator (3GA), as they relate to the requirements of this Grant Agreement; costs incurred prior to
Grantes approval may result in the expenditures being absorbed by the Sub-Eecipient; and, that the receipt of
these grant funds through the Grantes will not supplant state or local funds.

Name: Mark Andrews
(Dezignated Sob-Recipient Grant Adminiztrator)

Title: Grants Supervisor

Phone Number: 601-353-8741

Email Address: markandrews@amytownfd com

Signature of Sub-Recipient Grant Administrator: M ﬂ r K), A V.'ud YEWS

|| Financial Officer Certification ||

I certify that I understand and agree to comply with the general and fiscal provisions of this grant agreement
including all terms and conditions; to comply with provizions of the regulations governing these funds and all
other federal and state laws; that all information presented is correct; that there has been appropriate coordination
with the awarded agency. I am duly authorized by the Sub-Recipient to perform the tasks of the Financial Officer,
as they relate to the requirements of this Grant Agreement; costs incurred prior to Grantee approval may result in
the expenditures being abzorbed by the Sub-Recipient; and, that the receipt of these grant funds through the
Grantee will not supplant state or local funds.

Name: Karen Fletcher
(Sub-Recipient Financial Officer)

Title: Anytown Fiscal Clerk
Phone Number: 601-353-78a2

Email Address: karenfletcher@anvtownfd com

Signature of Sub-Recipient Financial Officer: Kanenw Flelchen

I Authorized Signatory Official Certification |

I certify that I understand and agree to comply with the general and fiscal provisions of this grant agreement
mcluding all terms and conditions; to comply with provisions of the regulations governing these funds and all
other federal and state laws; that all information presented i= correct; that there has been appropriate coordination
with the awarded agency. Iam duly authorized by the Sub-Fecipient to perform the tazks of the Grant Authorized
Signatory Official, as they relate to the requirements of this Grant Agreement; costs incurred prior to Grantee
approval may result in the expenditures being absorbed by the Sub-Eecipient; and, that the receipt of these grant
funds through the Grantes will not supplant state or local funds.

Name: James Thomas
(Grant Authorized Signatory Official)

Title: Mayor of Anytown, M3

Phone Number:601-353-6663

Email Address: mayorofanytown@anytown.com

Signature of Authorized Signatory Official: ﬂdm 7M4




Purzuant to the Missizzippi Office of Homeland's requirements that the signatory official is the only person
authorized to sign official documentation in relation to the sub-grant, such as financial reimbursement,
performance reports, etc. The (agency/department name)  Anytown Fire Department  has authorized and approved
(print designated sub-recipient grant administrator official name) Mark Andrews to sign any/all forms related to this Grant
Agreement.

Upon approval of this request zaid person will then be Responsible/Tiable, az the signatory official, for claims
and reporting submitted by them to this agency. The approval of this request will allow this person to complete
required documentation in the absence and/or on behalf of the signatory official.

The following person is officially appointed to represent your jurisdiction as the Sub-Recipient Grant
Administrator (SGA) and is hereby duly authorized to fulfill the terms of this Grant Agreement during the
performance period on behalf of the Sub-Fecipient

Sub-Recipient Grant Administrator (SGA)

Name: Mark Andrews Title: Grants Supervisor
(Designated Sub-Recipient Grant Adminiztrator)

Agency Name: Anytown Fire Department

City: Anytown Zip Code: 39547
Telephone Number: 601-555-8741 Fax Number: 601-333

Email Address: markandrewsf@anytownfd com

Signature of Sub-Recipient Grant Administrator: M ﬂ r& A VLD{ YE’,WS

Grant Authorized Signatory Official

Appointed by Authorized Signatory Official: (Mayor, Board President, Commizzsioner, Director, Superintendent)

Authorized Signatory Official Signature: M TM

Title: Mavor of Anvtown, MS

Date: 11/1/2022

Designation of the
Sub-Recipient Grant
Administrator or SGA



Please prov
with the use of grant funds. Please include how the grant funds, equipment, supplies, etc. will be vsed to prevent
and protect against terrorist activities.

The Anytown Fire Department will use the approved grant funds to work with our local
community, as well as provide training to local and regional emergency management
personnel. The agency will provide (1) training to local emergency management personnel on
the topic of Terrorist Attacks and the Aftermath with Search and Rescue Operations. This

funding will fund (1) mstructor to provide the class to local personnel at no charge to their S CO e Of WO r k
agencies. This tramning will help support the Homeland Security in preparation of potential

terrorist attacks and help provide locals with skills and training on response and recovery.

Funds will also be used to provide the agency with needed equipment for emergency response
and recovery. Equipment will be ordered within the 1= quarter of the grant and will work with
MOHS personnel to secure reimbursement once equipment 1s received.

The Agency will prepare all required Quarterly Reimbursement Claims and Reports to provide
needed reports on the status of the program and agency activities. The SGA will be responsible
for turming in all reporting for the Agency.

The funding for the radios will help increase the response and communication capability that
the agency has identified through gap analysis. The agency will use the purchase to the LPS
system to help provide local and the state with valuable information on vehicles that enter the
area of Anytown, MS. The LPR system will be tied in with the State of Mississippi LPR
system that 13 managed through the MS Fusion Center and any intelligence found through
will be shared with the Office of Homeland and the Fusion Center.

Once all equipment 1s purchased and receive the Anytown Fire Department will submit for
retmbursement and submuat all required Inventory forms for the grant.




To comply with the Federal Funding Accountability and Transparency Act (FFATA), the MOHS must report
award information for all sub-recipients of federal awards as directed. Information provided will be made publicly
available on USA Spending wwow.nzazpending. oo per the Transparency Act requirement.

Section 1: Award Information:
98N

Umque Enﬂt\- Identl.ﬁcannn (UEL) #

, pruce-a:l tﬂ Section 3)
3. (nmp-r: ation information iz not publicly available via federal tax filings, Securities and Efrhange
>} reporting, or atry other source. (If other, please indicate:
proceed to Table_]
p, proceed to Section 3)

Names and Salary of Organizations Top Five (5 E:l:ecutn €5 lB} Sa]an'}

Section 3: Certification of Information:

I certify that the above information is true and accurate.

Authorized Signatory Official (Signature) Date
James Thomas

Mayor of Anytown
Authorized Signatory Official (Printed Name) Title

Federal Funding Accountability
and Transparency Act (FFATA)
Compliance Form



Get all Award Documents Signed and Return to:

mohsgrants@dps.ms.gov

By October 17, 2022
Need to Include all Award Documents with
Appendix, Cyber Assessment and EHP (If
Applicable)



mailto:mohsgrants@dps.ms.gov

_ FY22 Homeland
‘e Security Grant Program
4 Setting up in MAGIC
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All Sub-Recipients must be signed up and registered with the Mississippi

Accountability System for Government Information and Collaboration
(MAGIC).

All payments and reimbursement will come to you through this system. You
MUST be registered in MAGIC, or we will not be able to reimburse your
agency.




Grant Reimbursement Request Process-MAGIC

All sub-recipients must register as a vendor in the Mississippi Accountability
System for Government Information and Collaboration system (MAGIC).

Link to Vendor MAGIC Page: https://www.dfa.ms.gov/dfa-
offices/mmrs/mississippi-suppliers-vendors/

Link to Vendor MAGIC Setup:

https://sus.magic.ms.gov/sap/bc/webdynpro/sapsrm/wda e suco sreg?sap-
client=1004#
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https://www.dfa.ms.gov/dfa-offices/mmrs/mississippi-suppliers-vendors/
https://sus.magic.ms.gov/sap/bc/webdynpro/sapsrm/wda_e_suco_sreg?sap-client=100

Grant Reimbursement Request Process-MAGIC

Link to MAGIC Registration Form Instructions:
https://www.dfa.ms.gov/media/1689/supplier-registration-
form.pdf

Link to MAGIC Request for Change Form:
https://www.dfa.ms.gov/media/1688/state-of-mississippi-
supplier-form-extended.pdf
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https://www.dfa.ms.gov/media/1689/supplier-registration-form.pdf
https://www.dfa.ms.gov/media/1688/state-of-mississippi-supplier-form-extended.pdf

Grant Reimbursement Request Process-MAGIC

Please call the MMRS Call Center at (601) 359-1343,
Option 2 for assistance in locating your vendor
information.

MAGIC Help Desk: (601) 359-1346

MAGIC Registration Questions: (601) 576-1160



FY22 Homeland Security Grant Program

SGA Manual and What is it?
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This guide will enable sub-recipients to manage an

Mississipp1 Office of awarded homeland security grant and help guide in
Homeland Security compliance with U.S. Department of Homeland
FY22 Sub-Recipient Security, Federal Emergency Management Agency

Grant Administrator’s (FEMA) and State regulations.

Guide

This guide contains information and approved
administrative and financial procedures and will
<SS assist staff and administrators in performing their

- “ 1 1
HOREAVoIIN, assigned functions.
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Sub-Recipient Grant Administrator’s Guide

Authority:

For a State to receive federal funds under Homeland Security Act, the
Governor must establish a Homeland Security Agency that has adequate
powers and 1s suitably and organized to carry out homeland security program
to the satisfaction of the U.S. Department of Homeland Security (DHS) and
the Federal Emergency Management Agency (FEMA). See Sections 2002 to
2004 of the Homeland Security Act of 2002 (Pub. L. No. 107-296), codified
as amended (6 U.S.C. §§ 603-605) and the Department of Homeland Security
Appropriations Act, 2021 (Pub. L. No. 116-260).



Sub-Recipient Grant Administrator’s Guide-Federal Rules

We MUST Follow

Uniform Administrative Requirements, Cost Principals, Audit Requirements for Federal Awards (Super
Circular): 2CFR Part 200 and 1201: The Super Circular super-cedes 49 CFR Parts 18 and 19 (Common Rule).
The Super Circular was adopted by the Department of Homeland Security on December 26, 2014. All grants
will follow the requirements in the Supercircular, 2 CFR Parts 200 and 1201.

Other Applicable Office of Management and Budget Circulars: Federal regulations at 2 CFR Parts 200 and
1201 supersede OMB Circulars A-21, A-50, A-87, A-89, A-102, A-110, A-122 and A-133. FEMA recipients
are responsible for following all standards in 2 CFR Part 200 as modified by 2 CFR Part 1201.

Internal Management Controls: The MOHS shall have policies and procedures to reasonably ensure that: (a)
programs achieve their intended results; (b) resources are consistent with agency mission; (¢) programs and
resources are protected from waste, fraud, and mismanagement; (d) Federal laws and regulations are followed;
(e) reliable and timely information 1s obtained, maintained, reported and used for decision making; and (f)
reasonable measures are taken to safeguard protected personally identifiable information and other
information designated as sensitive, see 2 CFR Part 200.303.



http://www.ecfr.gov/cgi-bin/retrieveECFR?gp=&SID=7287556161fca27c19cd03ba72d43840&mc=true&n=pt2.1.200&r=PART&ty=HTML#se2.1.200_1303

Sub-Recipient Grant Administrator’s Guide-Federal Rules

We MUST Follow

NIMS Compliance: The State of Mississippi formally adopted (Executive Order 932) and follows the principles
of the National Incident Management System (NIMS) as specific by the U.S. Department of Homeland Security
(DHS).

. NIMS provides standards that ensure compatible equipment, training, and procedures for all Mississippi first
responders.

. All recipients and sub-recipients will ensure that purchased equipment conforms to NIMS and if said
equipment 1s identified in the NIMS Resource Typing Definition that it conforms as defined by Federal
Emergency Management Agency (FEMA).

. Equipment, communications, and data systems acquired through State/Territorial and local acquisition
programs are interoperable.

. Subrecipients must be NIMS compliant and must sign a compliance with the Grant Application. Non-
Compliance can result in funds being withheld or reallocated.

. Training received will conform to the NIMS.

. FEMA Incident Management Systems Division publishes a NIMS five-year training plan.

. NIMS Information can be found at: http://www.fema.gov/emergency/nims/



https://www.sos.ms.gov/content/executiveorders/ExecutiveOrders/barbour.exec.orders_914-995.pdf
http://www.fema.gov/emergency/nims/

Sub-Recipient Grant Administrator’s Guide-Planning

Step 7: Sub-Recipient

Closes out Step 2: Notification of

(Sub-Recipient &MOHS) Avard (MOHS) . Planning

. Programming

. Implementation
Monitoring or Review

Step 3: Draft Award 1
Packet. Send to Sub- Evaluatlon
Recipient (MOHS)




Sub-Recipient

Grant
Administrator’s

Guide-Planning
Schedule

September 1

2022 Planning Schedule- (Updated Annually)

September

Mew Grant Year Begins

September 15

Dictober 1

4 Quarter Feport Due (If Sub-Fecipient was funded during previous year.
October
Mational Cvherzecurity Eeview Opens (Federal Bequirement)

Oectober 13

Sub-Fecipients Grant Closeouts Due (FY21)

Oectober 13

Deadline for All Award Paperwork: to be provided to MOHS Grants Dept.

Movember 30

December

1% Quarter Ends. Begin Preparation of 1% Quarter Financial and Progress Feport
December
Strategic Planning Meetings (All Staff)

December 13

1% Quarter Fmancial and Progress Feports Due to MOHS

|

January Strategic Planning MMeetings

February Strategic Planning Meetings (All Staff)

Febmary 1 Motice of Application Feleazed for Upcoming Grant Funding

February 15 MOHS Homeland Securnity Grant Program Grant Feleased

February 23 MNational Cybersecurity Beview Closes (Federal Requirement)

Febmary 28 2nd Quarter Ends. Begin Preparation of 2nd Quarter Financial and Progress Eeport




Sub-Recipient Grant Administrator’s Guide-SGA

Responsibilities

The agency staff member responsible for the day-to-day
oversight of a grant 1s the Sub-Recipient Grant Administrator

(SGA).

The SGA 1s responsible for tasks associated with project
management, correspondence, grant reimbursements and
providing all documentation to support project.



Sub-Recipient Grant Administrator’s Guide-SGA

Responsibilities

The SGA MUST read the Grants Agreement, Notice of Funding, and
the Preparedness Manual for a working knowledge of the grant and
the processes for the grant funding. All expenses incurred for the
project must be within the specified period of performance of the grant
award.

e Costs incurred before September 15 or after August 31st of the fiscal
year are not eligible for recmbursement.




Sub-Recipient Grant Administrator’s Guide-SGA

Responsibilities

The SGA will expedite the Quarterly Financial Report, along with required documentation to
be processed 1n accordance with the grant requirement without necessary delays.

The SGA will:

e Establish and/or use an accounting system that conforms to generally accepted accounting
principles and ensure that source documents are developed which will reliably account for
the funds expended.

e [Establish the agency i1n the Mississippi Department of Finance, Mississippi
Accountability System for Government Information and Collaboration (MAGIC). All
reimbursements will be prepared and funded through the MAGIC accounting system.

e Maintain copies of job descriptions and resumes of persons hired for all project-related
positions which are grant funded. (if applicable)



Sub-Recipient Grant Administrator’s Guide-SGA

Responsibilities

e Maintain records showing actual hours utilized 1n project-related activity by all grant-funded
personnel and by all other staff personnel or volunteers. (if applicable)
e Any proposed changes in the project objectives, scope of work, key project personnel, time,
budget or mailing address must be requested in writing and receive approval from MOHS.
e Maintain records, files and equipment purchased for all activities for the MOHS
e Submit a claim for reimbursement no later than the 15th day of the following month, after
the quarter ends, in which expenses were incurred, using the form provided by MOHS as
follows:
o Copies of invoices and/or receipts for all specified items must be submitted upon request
with the claim for reimbursement.
o Claims must be submitted quarterly, even 1f activity did not occur.
* Claims must be signed by the authorized signatory official or designated representative of the
grant.




Sub-Recipient Grant Administrator’s Guide-SGA

Responsibilities

The SGA will not:

Impose any task or permit any substitute activity not specifically provided for in the project
agreement.

Approve expenses for activities that do not meet project performance specifications contained in the
project agreement.

Authorize expenditure of funds except in accordance with the specific terms of the project agreement.
Offer advice that may adversely affect project performance, compromise MOHS’s rights, or provide
the basis of a claim against MOHS that may affect any pending or future determination of fault or
negligence.

Authorize or agree to any change in the project agreement, standard provisions, certifications, project
period, delivery schedule, maximum amount eligible for reimbursement, or other terms and
conditions of the project agreement, unless such change is specifically authorized in the project
agreement; or

Promise or infer that a future agreement or extension of an agreement for another year 1s approved
prior to MOHS approval.



Sub-Recipient Grant Administrator’s Guide-SGA
Lifecycle of Grant

!







Sub-Recipient Grant Administrator’s Guide- Purchasing

All purchases regardless of cost must meet all state purchasing laws and regulations and be
in accordance to Section 7-7-23, Miss. Code Ann. (1972), state in part: “Purchases of
equipment, supplies, materials or services of whatever kind of nature for a department, officer,
institutions, or other agency of the state, the cost of which i1s to be paid from funds in the State
Treasure on State Fiscal Officer disbursement warrants, may be made only by written purchase
orders duly signed by the official authorized so to do, on forms prescribed by the State Fiscal

Officer.

Purchases of such equipment, supplies, materials, or services, as specified herein, made
without the 1ssuance of such purchase orders shall not be deemed to be obligations of the state
unless the State Fiscal Officer, by general rule or special order, permits certain purchases to be
made without the same.”



Sub-Recipient Grant Administrator’s Guide- Purchasing

Required documentation:
e Commodities & Non-Computer Equipment

o 0-85,000 requires one quote. . e . .
o Over $5,000 to $575,000 requires two quotes M1881881p pl Procurement RUICS
o Over $75,000 requires sealed bids (contract procurement) We MUST FOHOW all Rules fOI'
o Over $500,000 requires PPRB Approval

Procurement. MS Code 31-7-13

e Contractual Services
o 0-$50,000 requires one quote.
o Over $50,000 to $75,000 requires three quotes
o Over $75,000 requires sealed bids (contract procurement)
o Over $75,000 requires PPRB Approval

e Computer Equipment
o Require IT Director Approval
0-$5,000 requires one quote.
Over $5,000 to $50,000 requires two quotes
Over $50,000 requires sealed bids (contract procurement)
Over $50,000 requires ITS Approval
Over $500,000 requires PPRB Approval

O O O O O






Changes in
Grant Reporting

Requirements




Grant Reimbursement Request Process: Submission

of Requests

Reimbursement Conditions: Reimbursement of costs under a MOHS grant is
contingent upon the following conditions:

 The availability of appropriated funds
* Actual costs having been incurred (that is, services provided, hours worked,
etc.) in accordance with the approved grant agreement and associated

budget
e Compliance with applicable cost principles referenced in the Grant

Agreement

74



Grant Reimbursement Request Process: Before You

Begin.

* Must be permissible under MS and Federal law;

 Must not be allowable to or included as a cost of any other federally
funded program;

* Must not result in a profit to the agency;

 Must be incurred on or after the 15t day of the approved grant period; and

 Must be adequately supported by source documentation.
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Grant Reimbursement Request Process

CHANGE IN GRANT REPORTING:

Sub-Recipient Program Manager Workbook:
Quarterly Reimbursement Claim and Progress Report

To simplify the grant reitmbursement, claim and progress report
process, the MOHS has combined all required submission forms
into (1) one workbook to claim reimbursement and track
progress. There are four (4) quarters that will be required for the
FY22 grant year, along with a final closeout form.
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Grant Reimbursement Request Process

CHANGE IN GRANT REPORTING:

Grant Period m Date Report is Due

September 1-November 30 pEXOIIE (=] December 15t
December 1-Febraury 28  PARNOIE (s March 15t

March 1-May 31 34 Quarter June 15th
June 1-August 31 Ath Quarter September 15th
Closeout October 15

77



Grant Reimbursement Request Process

Each quarter, the Sub-Recipient should fill out the tab that 1s
required for the quarter, prepare all information, provide required
documentation, scan and submit to the MOHS Grant Address:

mohsgrants@dps.ms.gov

Quarterly Forms are due no later than the 15" day of the
following month.
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Grant Reimbursement Request Process

Reimbursement can take a minimum of thirty (30) days
for the reimbursement to be processed with our office
and reimbursement to be received.

Our staff will process reimbursements, as they are
received and as quickly as possible.
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Grant Reimbursement Request Process

Reimbursement

Submit Quarterly Reimbursement Claim and Progress Report form
* Copy of the Paid Invoice(s)

* Copy of the Purchase Order, Cancelled Check(s), expenditure
report, or any other proof of payment

* Submit two (2) Quotes for any piece of equipment is $5,000 or
more and/or state contract (DFA Rule)

e Submit “Equipment Inventory” form
* Pictures of equipment displaying the serial/vin number
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Quarterly Reimbursement Claim and Progress Report
|
Agency Information
Type of Grant: Homeland Security: Non Profit: Cybersecurity: Other:
(Please Check Grant Type for .
Feimburzement) }L
G ra n t Agency Quarter of September 1-November | December 1-February |  March 1-May 31: June 1-August 31:
- 30: 218:

Report (Please Check Grant -

. b Chuarter of Beport) X

R eimoursemen t Agency Name: Anytown Fire Department
Request Form |t 2SS
Reported By: Mark Andrews Telephone: 601-555-8741
Date of Report: 3/2/2023 Is this the Final N
Claim? (Y/N)

Turn to Page 27 in the SGA Manual
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Grant
Reimbursement
Request Form

Quarterly Reimbursement Claim:
A. Grant Award B. Cumulative C. Grant D. Cumulative
Amount Expenditures Thru | Reimbursement | Grant Amount:
Last Claim Amount
Requested
(Amounts Same Each | (Previous Claim Totals, If
Claim) Available)

Personal Services-Salary: $0.00 50.00 50.00 $0.00
Personal Services-Fringe: 50.00 50.00 50.00 $0.00
Contractual Services 5500.00 5200.00 5300.00 $500.00
Training/Travel: $2.000.00 5450.00 $1,550.00 $2.000.00
Equipment: $53.000.00 528.000.00 525,000.00 $53.000.00
Commodities/Supplies: $2.600.00 $1.100.00 51.500.00 $2.600.00
Other Grant Expenses: 50.00 50.00 50.00 $0.00
Total of Reimbursement: $58.100.00 $29.750.00 $28.350.00 $58.100.00

Turn to Page 28 in the SGA Manual
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Grant
Reimbursement
Request Form

Quarterly Programmatic Report

2nd Quarter (January, February, March)

Please Mark If Milestones are Incomplete, In Incomplete In Process Complete/Not
Process or Completed/Not Applicable Applicable
Submit 1st Quarter Report to MOHS. Due January Yes-12/15/2022
30.

Receive approved equipment or grant funded items. Yes-12/15/2023
Prepare Equipment/Tnventory Sheet for MOHS. Yes-12/15/2024
Take pictures of all Equipment. Submit to MOHS.

Prepare Reimbursement paperwork if equipment Yes-3/2/2023
recefved.

Begin preparation of 3rd Quarter Report. (April 1- Yes-12/15/2026
June}. Due to MOHS July 30

Assess and review program’s threats, hazards, core Ongoing

capabilities and needs.

Participate and attend any trainings, meetings, or Ongoing Yes 10/15/2022

conference calls with MOHS, as required and
Necessary.

Turn to Page 29 in the SGA Manual
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Grant Reimbursement Request Process

Do vou anticipate any changes/modifications to the original objectives? If yves, will these
changes/modifications prevent vour jurisdiction from completing this project within the approved grant
performance period?

There are no changes or modifications to the origanl objective.

Please include information regarding any changes or modifications to
the original objective of the grant. Please do not leave blank.
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Grant Reimbursement Request Process

List any jurisdictional changes for authorized persons involved in completing this project. Can include:
Program Manager, Finance Staff, etc.

The Financial Director has changed since last reporting. The new Financial Director is: Betty Goodman. Her contact
mformation 1s: Betty. Goodman@ anytown. com.

Please include any information regarding any changes to authorized
persons on the grant. Please do not leave blank.
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Grant Reimbursement Request Process

List any MOHS Grant Training or Exercises that Agency participated in during the Quarter:

The Anvtown Fire Department completed Rope Traming Course Traming on October 2, 2022 and were able to
certify (3) three personnel with needed tratming. This training helps fill capability gaps in search and rescure traming.

Please list out any training or exercises that the Agency participated in during
the quarter. Please do not leave blank.
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Grant Reimbursement Request Process

Please list any challenges or delays encountered related to grant funded activities during reporting
period.

Anytown Fire Department had a challenge of getting the awarded equipment due to shipping delays with
the supply chain. The Agency was able to aquire the equipment, received and this has been tagged.

Please list out any challenges or delays that the agency may have
encountered related to grant activities during the grant period. Please do
not leave blank.
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Grant Reimbursement Request Process

Please describe any success stories related to grant funded activities during current or previous
reporting period.

On October 5, 2022, Jimmy Guyton fell down a well. With the training that was received from the training
aquired on October 2, 2022, the Anytown Fire Department was able to locate Jimmy trhough Search and

Rescue tactics. Jimmy was successfully retrieved from the well.
|

Please include and successes that your agency has experienced

during the current or previous reporting period. Please do not leave
blank.

88



Grant Reimbursement Request Process

.
Sub-Recipient Certification: [ hereby certify that the costs incurred are taken from agency funds, costs are valid,

consistent and allowable with the terms of the grant. and all backup documentation is maintained by the agency. I

also certify none of the vendors used in purchasing these items were on the Federal Excluded Parties Listing prior
to purchase and that all purchases were made in accordance with agency, state and federal procurement
procedures. [ also certify that this agency is in compliance with the OMB A-133 Single Audit. I understand that
this information is being submitted to support a claim against a federally funded grant program. False statements on
this form may be prosecutable under 18 USC 1001. The nformation on this form is true_ correct, and complete to
the best of my knowledge and ablilty.

Authorized Signatory Date: 12/2/2022
Official/ Authorized Sub. | 1TUVUK Alindivenss

Recipient Grant
Administrator (SGA):

Please review all information provided for the report. Once all information is validated and back-up
documentation attached, please have the Authorized Signatory Official (Mayor/Board President or
Commissioner)
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Grant Reimbursement Request Process: Submission

of Requests

Submission of all reports and supporting documentation should be

emailed to:

mohsgrants@dps.ms.gov.

Any sub-recipient delinquent in submitting reports, or incomplete

reports that lac
question, will

requests delayed.

< sufficient detail of progress during the period in
oe subject to having submitted reimbursement

Once completec
be processed.

reports are received, reimbursement requests will
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Budget/
Reimbursement



Grant
Reimbursement

Request Process:
Budget

Maximum Amount Eligible for Reimbursement: MOHS
policy requires all agreements include a ‘maximum amount
eligible for reimbursement. This maximum amount is the
grant reimbursable amount and i1s MOHS’s share of the
estimated project cost. The budget specifies each line item
and cannot exceed the specified line-item amount for
reimbursement. A line item in the budget is the authorization
for funds to be expended on the item.

Increased Costs: If costs exceed the awarded amount 1n the

contract, reimbursement will not be authorized.
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Personal Service
(Salary and Fringe)



Grant
Reimbursement

Request Process:
Personnel
(Salary/Fringe)

Personal Services (if applicable): Salaries & Wages--The agreed amount to be
paid by federal share and amount to be paid as state or local match. The
personnel section lists each position by title, showing the yearly salary and the
percentage of time to be utilized for the project. All time reported to conduct
program activities must be specifically for the funded project and must be
program activities only for reimbursement of salary. Documentation must be
provided for any amount claimed.

Regular/Overtime Rate: Overtime hours for personnel is considered over and
beyond normal shift hours. The overtime pay rate for personnel is based on
actual cost per employee (including straight time hours if personnel does not
qualify for overtime rate) in accordance with the Sub-Recipient’s policy for
payroll and salary rate.

Proof of Payment: Proof of Payment can include Time Sheets, Monthly Time
Activity Reports, payroll registry, account ledger, copy of payroll
checks/cancelled checks, bank statement, direct deposit statement.
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Contractual Services



Grant
Reimbursement

Request Process:
Contractual
Services
(1 Year Only)

Contractual Services:

Communication & Freight--The actual cost of communication expenses, such
as telephone service, internet service, postage expense, and freight expense
for shipping equipment will be reimbursed, if applicable. A copy of the cost
allocation must be submitted to the MOHS. Documentation must be provided

for any amount claimed.

Printing — The actual cost of printing will be reimbursed, if applicable.
Documentation must be provided for any amount claimed.

Fees, Professional & Other -- The actual cost of outside contractual services,
if applicable. Any consultant contracts must follow the bid procedures
required by the state, or local ordinance if more restrictive, and must follow
federal guidelines. The duties and qualifications of the consultant should be
detailed in a narrative along with itemized budget detail outlining cost for
service and included with the subcontract agreement. Agreements and sub-
contracts must have prior approval from MOHS. See Project
Agreement/Contract Development above.

Installation cost — associated with equipment installation such as radio,
camera, etc. Documentation must be provided for any amount claimed.
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Travel



Grant
Reimbursement

Request Process:
Travel/Training

Grant Activity Training: The MOHS will not reimburse for the training, unless
approved in the MOHS agreement. Any training or training assistance that is claimed
and not listed in the approved MOHS agreement will not be reimbursed. Additional
information may be requested.

Travel: Section 25-3-41, Mississippi Code of 1972, establishes guidelines for travel
reimbursement of officers and employees of the State of Mississippi, and of any
department, institution, board, or commission thereof. The MOHS follows guidelines
from the Department of Finance and Administration, Department of Public Safety and
in house guidelines for all travel. Documentation must be provided for any amount
claimed.

The agreed amount to be paid by federal share of expected expenditures and balance
1s to be paid as state or local match. Travel section must include estimated cost
associated with each travel identified and must include all cost associated with the
travel. Travel cost must be specific to program area and needed to carry out project
activities.

Travel cost must coincide with all MOHS, state, and federal guidelines/policies/rates.
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Grant
Reimbursement

Request Process:
Travel/Training

Travel Voucher: All expenses to be reimbursed must be reported on an
approved MOHS travel voucher for reimbursement. A copy of the travel
voucher can be found: https:/www.dfa.ms.gov/dfa-offices/purchasing-
travel-and-fleet-management/bureau-of-purchasing-and-
contracting/travel/

Travel Vouchers should be typed or completed in ink and signed by the
employee. The signature 1s a certification by the traveler that
reimbursement 1s being requested for actual expenses that are valid
allowable business expenses.
* One state employee should not claim expenses for another state
employee.
* Hotel/motel receipts must be itemized to be reimbursed.
= Express check-out receipts which do not provide an itemized
hotel bill are not acceptable.
* The hotel bill submitted shall be the original form the hotel
provides when the bill 1s paid.
= Necessary travel expenses do not include personal expense items
such as entertainment and trip insurance.
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“orm 13.20.10 TRAVEL VOUCHER Check One:
tevised 0772017 Employes
State of Mississippt: 1 Contract Worker

[Bgency or Institution] Board Member
Employes S5N: PIN/WIN:
Trip Optimizer Attached
Name: 2 PIDs: Yes |
No [
Address: 3

Reason Why Trip Optimizer
15 not Attached

I request reimbursement for subsistence and other authorized expenses paid by me incident to official travel for the State from

- to 4 . The itemized statement follows.
Check | In- Out-of- Out-of- PTE . .
5 | Box(es)k: ‘ State ‘ State ‘ ‘ Country ‘ ‘ Request | Per Diem in Lieu of Subsistence 7
Taxable Meals

Prior to Trip Expenses (PTE) Request:
Do Mot Fill Out

Non-Tazxable heals

Grant C -

Do Mot Fill Qut Lodging
. Registration Do Mot Fill Qut Registration #REF!
Payment Information (Traveler complete, if known) Travel in Private Vehicle
R e I m b u rS e m e nt Trip # Do Mot Fill Qut Travel in Rented Vehicle H#REF!
Travel Voucher # Do Mot Fill Qut Travel in Public Carrier o Mot Fill Qut
R SAAS Ags Do Mot Fill Qut Other:

Req uest Process: AT

Fund # Do Mat Fill Out Less: Travel Advance #REF!
. . Activity / Location Do Mot Fill Qut Less: PTE Lodging #FYALUE!
Tra Ve |/Tra I n | n g Org / Sub Org Do Not Fill Out Less: PTE Public Carrier #/ALUE!
BEpt Category Do Mot Fill Out Less: PTE Registration #VALUE!

Project / Sub Proj |6 Net Payment (Owverpayment) #REF!

iubject ta any difference determined by verification, | certify that the sbave olaimed by me for ravel expenses for the perind indicated is true and accurate in all respects, and that payment for
iy part has not been received. Inthe event of overpayment, | agres that any future salaryltravel disbursements may be debited to correct the overpayment.

“raveler: | 8 Title: 8 Date: &
spproved by: 9 Title: 9 Date: |9
Tenified by: 10 Title: 10 Date: 10

FPEMALTY FOR FRAUDULENT CLAIM - Fine of not mare than $250; ivilly liable Far Full amount receive dille gally; remaval Fram office or parition held (S e<tion 25-1-#1 and 25-1-91, Mirr. Cade Ann.-1972)

Travel Voucher can be found on Page 36 of SGA Manual.
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Form 13.20.10

ltemized Statement of Travel Expense SPAHRS Ag # Do Mot Fill Out | Name: 1 PID#: Do not fill out
Daily Other Authorized Expenses
Actual Actual Actual Daily | Meals
Date Purpose Points of Travel Miles | Breakfast| Lunch Dinner Max | Allowed Hotel ltem Amount
Non-Taxable
2 3 4 5 6 6 6 7 | 9|10 11

Grant
Reimbursement —

Taxable

Request Process:

Travel/Training T — e —

Mileage Reimbursement Rate ($.535 if no state vehicle available; $.17 if state vehicle is available)

Total Mileage Dollar Amount-Men
Taxable

Travel Voucher can be found on Page 36 of SGA Manual.
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Grant
Reimbursement

Request Process:
Travel/Training

Meal Reimbursement - Officers and employees of the state and political
subdivisions shall be reimbursed the actual cost of meals incident to official travel,
not to exceed the daily maximums for the specific location of assignment; except on
travel days when / of the meal reimbursement is authorized.

The amount allowed for individual meals when traveling within the continental
United States (including Alaska) shall be at the discretion of the governing authority
or the department head, provided that the total does not exceed the maximum state
reimbursement rate listed below. Meal reimbursements are not allowed within the
official duty station. Alcoholic beverages are not reimbursable. Meals can only be
claimed with an overnight hotel stay.

A list of the maximum state reimbursement rates for meals in high cost areas has
been pre-calculated for your convenience and is available on the OPTFM Travel
Information website at: https://www.dfa.ms.gov/dfa-offices/purchasing-travel-and-
fleet-management/bureau-of-purchasing-and-contracting/travel/hotels-meals-miles-
reimbursements/meal-reimbursement/

If you cannot find the city you are looking for, locate the county and use the amount
listed. If neither the city nor county is listed, the maximum state reimbursement rate
is $46.00/day. The DPS policy for meal reimbursements for all Sub-Recipients and
employees of the MOHS is as follows: Travel cost must coincide with all MOHS,

state, and federal guidelines/policies/rates.
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Grant
Reimbursement

Request Process:
Travel/Training

Meal Tips-Meal tips should be included in the actual meal expense unless the

inclusion of the tips would cause the meals to exceed the maximum daily
limitations placed on meals by the Department of Finance and Administration.
Total meal tips shall not exceed 20% of the maximum daily meal
reimbursement claimed.

Travel Receipts: All travel in-state must include itemized receipts for meal,
lodging and mileage reimbursement.

Itemized receipts should be received with all meal reimbursements for in-state
travel. Itemized receipts are not required for out of state travel.

To receive reimbursement for claims that include meals please remember the
following:

1.

All meal receipts must be itemized.

2. All meal receipts must be legible.
3.
4

Itemized meal receipts should reflect only meals for (1) individual.

If purchasing a meal to consume for another mealtime later that day (and
allowed under travel guidelines), purchases should be reflected on a
separate itemized receipt.

The purchase of alcohol should not be included on itemized meal receipts.
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Grant
Reimbursement

Request Process:
Travel/Training

Mileage Reimbursement - The rate set forth per Section 25-3-41, Mississippi
Code of 1972, which mandates that state officers and employees traveling on
official state business in their private vehicle be reimbursed at the same rate
federal employees are for official federal business in private vehicle. The current
reimbursement rate is set forth in the Mileage Reimbursement Rate memo:
https://www.dfa.ms.gov/media/qfplg0td/01012022-mileage-memo.pdf

The MOHS policy for mileage reimbursements for all Sub-Recipients and
employees of the MOHS is as follows:

Proof of mileage should be received with all mileage reimbursement. Travel cost
must coincide with all MOHS, state, and federal guidelines/policies/rates. {Ex.
MapQuest} Grant approved surveyors may utilize vehicle odometer mileage
readings (trip beginning and ending mileage readings).

When two or more employees travel in one private vehicle, only one travel
expense at the authorized reimbursement rate per mile shall be allowed.
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Grant
Reimbursement

Request Process:
Travel/Training

Local/Municipal-Owned Vehicle- Actual operating expenses incurred in the
use of agency-owned vehicles for grant related travel will not be reimbursed by
MOHS.

Taxi Fares-Fares for taxis or airport transportation services to and from a hotel
require a receipt which must be attached to the Travel Voucher to receive
reimbursement for that item. The MOHS policy for transportation
reimbursements for all Sub-Recipients and employees of the MOHS is as
follows: Transportation reimbursements will not be reimbursed for travel
to/from personal entertainment during travel. Travel is only reimbursable for
approved program related travel. Travel cost must coincide with all MOHS,
state, and federal guidelines/policies/rates.

Hotel/Airport Parking: Itemized Receipts must be attached to the Travel
Voucher.
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Grant
Reimbursement

Request Process:
Travel/Training

 Baggage Allowance: Charges for baggage at check-in may vary per
airline. Baggage fees are reimbursable expenses according to grant
agreement; however, they may not be paid for with the Travel Card. A
receipt is required for charges.

* Lodging - If a member(s) of the grant funded employee's family travels
with the grant funded employee, the employee shall claim reimbursement at
the single hotel/motel room rate only. Express check-out receipts which do
not provide an itemized hotel bill are not acceptable.

« Official Duty Station: The city, town, or other location where the
employee's regular place of work is located, or the city, town, or location
where the employee's primary work is performed on a permanent basis. If
the employee regularly works in two or more areas, his official duty station
shall be where the regular place of work is located. The regular place of
work should be determined by the entity head or authorized designee based
on total time ordinarily spent working in each area and the degree of
business activity in each area.
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Equipment



Sub-Recipient Grant Administrator’s Guide-Equipment

Equipment 1s eligible for recmbursement as a direct expense
chargeable to a specific project agreement, provided the
equipment 1S needed to perform that project. Equipment
must be used, managed, and disposed of 1n accordance with
applicable Federal requirements. All equipment must meet
the requirements stated here, and all expenditures to

purchase equipment are submit to audit. (See 2 CFR
200.439)



Equipment: Definition

Per the Mississippi Office of the State Auditor, Property
Officer’s Manual (2018), equipment is defined as:

1) They are for acquisition of visible, tangible state property.
2) They are non-consumable in nature.
3) Their anticipated life is at least one year.

4) If the cost of acquisition is $1,000.00 or more*, the
equipment shall be on the inventory.
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Equipment: Definition

*Items regardless of value must also be considered part of
inventory and equipment.

* Weapons

 Camera and Camera Equipment (greater than or equal to
$250.00)

* Two-way Radio equipment

* Televisions (greater than or equal to $250.00)
* Lawn maintenance equipment
* Cellular Phones
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Equipment: Definition

*Items regardless of value must also be considered part of inventory
and equipment.

* Computers and computer equipment (greater than or equal to
$250.00)

* Chainsaws

* Air Compressors

* Welding Machines
* Generators

 Motorized Vehicles
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Equipment: Authorized Equipment List (AEL)

All Equipment purchased with MOHS grant funds MUST be listed on the FEMA Authorized
Equipment List (AEL)

The Authorized Equipment List (AEL) is a list of approved equipment types allowed under
FEMA’s preparedness grant programs. The intended audience of this tool is emergency
managers, first responders, and other homeland security professionals. The list consists of 21
equipment categories divided into categories, sub-categories and then individual equipment

items. NOTE: There are no commercially available products listed; it only consists of
equipment types.

https://www.fema.gov/grants/guidance-tools/authorized-equipment-list
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Equipment: Authorized Equipment List (AEL)

Unless otherwise stated, equipment must meet all mandatory statutory, regulatory, and
FEMA-adopted standards to be eligible for purchase using these funds, including the
Americans with Disabilities Act.

In addition, recipients will be responsible for obtaining and maintaining all necessary
certifications and licenses for the requested equipment.

Per the Mississippi Department of Finance and Administration, along with the Department of
Public Safety, two (2) Quotes must be received for any piece of equipment is $5,000 or more
and/or state contract.
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Equipment: Purchasing

Equipment purchased with federal grant funds is intended to be
purchased and used within the grant period.

Agencies should begin procurement of equipment within the
15t Quarter of the grant. This may require receiving quotes,
purchase orders, etc.

All activities toward the purchase of awarded equipment should
be placed on the agency Quarterly Progress Report.



Equipment: Purchasing Delays and Extensions.

Due to COVID-19 and manufacturing delays, agencies may
experience delays in the procurement of equipment.

Go ahead and begin procurement ASAP!!!!

If procurement is delayed and the acquirement of equipment
and materials will be outside the grant award date
(8/30/2023), please request an extension.
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Equipment: Use of Equipment

Reporting Use of Equipment:

Sub-Recipients are required to report the use of the equipment that has been
purchased with federal funds, during the FULL use of the equipment.

Equipment must be used for its intended purpose and only for GRANT Activity.
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Equipment: Property Management Systems

All equipment purchased with federal grant funds, must
be tracked through the awarded agency property
management system for the life of the equipment.




Equipment:

Useful Life Schedule: The MOHS/Sub-Recipient property and equipment purchased in whole or in part with federal
funds will be monitored for its useful life according to the following schedule. The MOHS uses several sources for the
Useful Life Schedule for more information, please contact the MOHS.

Building/Tnstallation Items : :

Intercom Systems Public Arnouncement ' Mo Threshold | 25 Years
Ventlation Fans . No Threshold ' 3 Years
Propane Water Heater ' Mo Threshold - 20 Years
Security System - Mo Threshold + 15 Years

Pages 8-10 of SGA Manual
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Equipment:

Ensuring the Future is Made in All of America by All of America’s Workers: The Sub-Recipient must comply with
the “Build America, Buy America” provisions of the Infrastructure Investment and Jobs Act and E.O.
14005 which provide that, as appropriate and to the extent consistent with law, the recipient must use all
practicable means within their authority under a federal award to provide a preference for the purchase,
acquisition, or use of goods, products, or materials produced in the United States (including but not limited
to 1ron, aluminum, steel, cement, and other manufactured products.)

Procurement of Recovered Materials: States, political subdivisions of states, and their contractors must
comply with Section 6002 of the Solid Waste Disposal Act, Pub. L. 89-272 (1965), (codified as amended
by the Resource Conservation and Recovery Act, 42 U.S.C. § 6962.) The requirements of Section 6002
include procuring only items designated in guidelines of the Environmental Protection Agency (EPA) at 40
C.F.R. Part 247 that contain the highest percentage of recovered materials practicable, consistent with
maintaining a satisfactory level of competition.
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Equipment:

Ownership:

Intellectual Property (Patents/Copyright/Trademarks/Tangible Research Property (2CFR 200.315 and 200.448): The
MOHS reserve a royalty-free, nonexclusive, and irrevocable license to reproduce, publish or otherwise use, and to
authorize others to use, for federal and state government purposes the following:

e The Intellectual Property in any work developed under a grant, sub-grant, or contract under a grant or sub-grant.

e Any rights of Intellectual Property to which grantee, Sub-Recipient, or a contractor purchases ownership with grant
funds.

All records, reports, documents, or other material related to this sub-grant and or obtained or prepared by Sub-Recipient in
connection with performance of the services contracted for herein shall become the property of MOHS, and shall upon
request, be returned by MOHS to Sub-Recipient, at Sub-Recipients expense at termination or expiration of the sub-grant.
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Equipment:

Materials, Discoveries, Inventions and Results Developed, Produced or Discovered: All records, reports, documents, and other material
delivered or transmitted to Sub-Recipient by the MOHS shall remain the property of the MOHS, and shall be returned by Sub-Recipient to
MOHS at the Sub-Recipient’s expense, at termination or expiration of the sub-grant.

All records, reports, documents, or other material related to this sub-grant and or obtained or prepared by Sub-Recipient in connection with
performance of the services contracted for herein shall become the property of MOHS, and shall upon request, be returned by MOHS to Sub-
Recipient, at Sub-Recipients expense at termination or expiration of the sub-grant.

Use of DHS Seal, Logo, and Flags: All brochures; course, workshop, and conference announcements; and other materials that are developed
and/or printed using grant funds must include a statement crediting the MOHS. The FEMA logo should not be used unless prior approval is
received from the MOHS and or FEMA.

Reports, Studies, or Material Developed for Publication: Reports, studies or other materials approved for publication or printing is to be
regarded as information in the public domain and its further use does not require approval. The Sub-Recipient agrees that the published
versions of reports, studies or other materials shall not be copyrighted nor contain any restriction which prohibits distribution and
reproduction. The Sub-Recipient will not sell copies of such reports or other materials prepared under the terms of this sub-grant.
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MOHS Equipment Inventory Form
Sub-grantee {JurisdictionfAgency Mame): 1
Grant Mumber: 2
Contact Mame for Equipment: 3
Contact Phone Mumber for Equipment: 4 After Hours Mumber: 5
Email: 6

Local Property

Identification Number B T

7 B
Acquisition Date SeriallVIN # Unit Cost :I;:UEL::: Vendor [Source] MNew Equipment
9 10 11 100% 13 fas [ Ne
Capital Asset Description of Location of Equipment County Located In USAR Task Force
[]Ye MNa 16 17 J7F1 [F2 7=
Agency Tuvpe
[] 5tate Agency [ Local Jurisdiction [ College [ e [] Fira [] tew Enforcemant [ Man-Profit [ 5earch/Riescua
Asset Category [Choose Onel
G ra n t [ air &szet [] Commurications [] Fire Suppressian [] Lew Enforzement [ Search/Rezcue [] vehicle Aszs=t
[] Bomib Tazm [ Cylar Security [] Hazmat [ tMedical Asset [] Techmical Reswue [ Sther

Ascet Type [Choose One)

Re I m b u rS e m e nt [] ALER {Stand Along) [ Generzator, Trailer Mountad [ Tens / Cots

[ ALRR (Trailer) [ GPE / Trecking Devices [ Trailer. / BY, Communications
Re q u e St P r‘o C e S S : [ Audicyvisual Training [ Intaroperability Gateway [Coms) [ Trailer. Command
[] Boat - Fiood Water O=e [] Trailer. Cocking / Food Unit
. [] Boat - Swift Water [] Mokila Repeatars [ Trailer. Enclosed
Equipment Form o, 0 e 25 0 v o
. [] Camera, Tharmal [ *enitor, Hazmat [] Trench Resous Equipment
P a g e S 3 4_ 3 5 | n [ Camera, Video [ PO Ballistic Equiprnant [ Wehicle, ATV - & Whesler
[ Cameras, Surveillancs [ PO Tactical Equiprment [ Vehide, High Water
Cormputer, Desktop Parsonal Protective Equipmeant [] Vehide, Prime Movar
S G A I\/l a n u a | [ Computer. Laptop [ Fadia. Mobile [ Wehide, UTV - Side by Side - 2 saater
[ Comnputer, Table: [ Radic, Partzbla [ Wehicle, LTV - Side by Side - 4 seater
[] Confined Space Cache [ Rope Rescue Cache [ Gther.
[ Cyker Security Equipment [ Zatellitz Datz
[] Dive Equipmearnt [ Gatellite Phone
[] Drone/Jay [] Zecurity Equipment
[ Fusl - Portzile Tank [ Shaoring Equipment (USAR]
[] Generatar. Portable [ Sonar
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MOHS will need picture of
all equipment purchased
with grant funds. Please

include Serial and VIN
Numbers, if applicable.




Grant
Reimbursement
Request Process:
Additional Form
(If Applicable)

Please fill out if

you have items
that are being
purchased for

S50,000.01 and
above.

Mississippi Department of Public Safety
Office of Homeland Security

REQUEST FOR PRE-APPROVAL OF $50,000 and OVER PROCUREMENT

1. Total Estimated Cost 2. Reguesting Jurisdiction 3.  Grant Mumbser
4.  Project Description 5. Date Required 6. Requesting Jurisdiction Address
7. Sub-Recipient Grant Administrator's Phane
Name

8. Mandatory Pre-Approval liems

A& [0 CopyofProposed Invitation to Bid or Request for Proposal document
B. [0 Copyof Froposed Adverisement or Fublic Molice

C. [0 CopyofAwand Selection Criteria

D. [ IfMoncompetitive, sttach Request for Noncompetitive Procurement

E. [ Listof Bids Received

8. Other: Provide any addiional information which needs to be considered when evaluafing approval of this procurement.

10. Jurisdichion Signatory Authority or Authorized | certify o the best of my knowledge and belief, that all the
Representative Mame and Tille (typed or printed) information on this request, including any attachment, is true and
accurate
Signature Date
Mississippi Office of Homeland Security
) [J Returned for Further Jusffication Date
11. [ Approved [CDisapproved | (See back)

12. SAA Point of Contact or Authorized Representative Diate

Request for Equipment over $50,000.00
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Grant

Reimbursement

Request Process:

Additional Form
(If Applicable)

SOLE SOURCE
FORM

MISSISSIFFI OFFICE OF HOMELAND SECURITY
S0LE SOURCE PROCUREMENT FORM

Bole source procurement is procurernent through solicitation of a proposal Som only one source. Solle source
procurernetts noast adhers o the standards set forth in 2 CFER. § 200.320(c) in the Uniform Administrative
Fequiremants, Ciost Principles, and Andit Fequiremeants for Faderal Awards.

The use of sole source procuremsant iz discouraged and should only be uzed if comparzble items are unavzilable.
Bole spurce procurement will be awarded onkby under ionzl circumstances and mmast follow precisely the
procedure set forth in the hssissippd Procorement hMamal (F.709-3. 709 04-Effecrive 1A0/2015) and the federal
TeqUiraments.

Conditions for Lte qf Sole-Sowrce / Rezearch Procuremeni(s) Sols-zowrce procurement o not
permissible unless a regquirentent is mumiable from only a single suppiier. A requirenert for g particulore
proprietary item does ot fustify sole-zowrce procurerant [f there s move than owe potendial bidder or
afferery for s itene

If 3 sub-grantee is considering a ole source procurement for an itern, it is the responsibiliny of the sub-grantee
to follow all procurement roles.

1 All zole zource procurement requires the pricr written spproval of the Mississippi Office of
Homealand Security-5tate Administrative Agency (SAA)

2 Snfmit the Sole Source Procuremsnt form with the sub-grantee Signatory Official signatare prior to
purchase and follow the reguirements according to dollar arownts as outlined in the Mississippi
Hiomeland Security Grant Program Prooarement Procedures.

3 Send the form to the following address to the Mississippi Office of Homeland Security at
mohssrantsFdps. me. soe.

4. Upon review and recaipt of the Sole Source Procarement form, 8 respanse will be provided to your
agency via email.

S0LE SOURCE FROCUREMENT FORM

Grant Mumber:

Bub-Grantee Mame:

Thiz form nmst alzo contzin sufficient documentation to justify the reguest and should address the following

+ Brief description of the program and nead for the ibem

»  Comyplete description of requested item(s) 2z they ara listed in the grant application, and costs for which
the sole spurce procurement is baing sought

# Explanation of need to confract noncompstitively to include the ecpertize of the comtractor,
manazement, responsivensss, kmowledze of program, and experience of contractor perzannel.

+ Time constraints such z: when contractusl coverage is required and why, impact an the prograrm if dates
are not met, time it would take another comfractor to reach the zame level of competence (equate to
dollars if desirad).

* Tniqueness of the item:

#  (Other points that shonld be expressed to substantiate the requast

* A declaration that this action is in the “best interest” of the agency.

Bub-Grantee Financial Prooarement Officer Diate
Sub-Grantes (5G4) Project Director Data
Wizsissippi Ofice of Homeland Seoarity Diata

Ezecutive Director
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Sub-Recipient Grant Administrator’s Guide- EHP Submission

Environmental and Historic Preservation Screening Form
All Non-Profit Grants will have a EHP Form Required

SECTION A. PROJECT INFORMATION
DHS Grand Award Mumber: ERMW-2075- 5000000

Grani Program: Homeland Sacurty Mon-Profit Grand Program
Granime; Messiesippl Oifics of Homeland Secunty

Grariess POC: MOHS Grants Depariment

Mailing Address

E-bail:
Sub-Granbes;

Sub-Granbes POC: 2

Mailing Address: 3

E-Mail: 4

Estimated cost of project:

Project tlite; &

Project location (physical sddress of laltude-longiluse). 7

Projact Description. Provide a complele project descripion, The project desariplion should contain @ summary of whal specific action is
proposed, where il is proposed, how il will be implemanied. Include a briel description of the objectives the project B designed o
accompesh (the purpesal, and the reason the project s neeged. Lise addibonal pages i necessary. If mulliple siles are invalved, provide
ther summary Tor each site

B

Some Equipment for the HSGP grants may require an
Environmental Historic Preservation (EHP) for submitted
before an items can be purchased and/or installed.

Items such as Generators, License Plater Readers, Fencing, and
Security Cameras, MUST have an EHP submitted to MOHS,

sent to FEMA, Approved by FEMA and a Letter of Approval
received.

If you perform ANY work outside the EHP process, items will
not be retmbursed.



Equipment: Disposition

If any material or
equipment ceases to be
used in project activities,
the sub-recipient agrees to
promptly notify MOHS.

In such event, MOHS may
direct the sub-recipient to
transfer, return, keep, or
otherwise dispose of the
equipment.




Commodities/
Supplies



Commodities/Supplies

Commodities:

Office Supplies--The actual cost of office supplies (pencils, pens, paper, paper
clips, etc.) and training materials will be reimbursed, if applicable.
Documentation must be provided for any amount claimed.

Equipment Under $1,000.00-- The actual cost of minor equipment will be
reimbursed, 1f applicable. Documentation must be provided for any amount

claimed.
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Unallowable



Unallowable

Limitations and Conditions: The provisions stated in the following section are not intended to deny flexibility in
supporting potential accident and injury reduction activities; however, the conditions do serve as a guide in describing
costs that are mot_allowable for Homeland Security funding. See FEMA Homeland Security Grant Preparedness
Manual.

https://www.fema.gov/grants/preparedness/homeland-security

FEMA Approval: Grant funds may not be used for the purchase of equipment not approved by DHS/FEMA. Grant funds
must comply with IB 426 and may not be used for the purchase of the following equipment: firearms; ammunition; grenade
launchers; bayonets; or weaponized aircraft, vessels, or vehicles of any kind with weapons installed.

If its not listed in your Grant Award, its
unallowable.
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Unallowable

Unallowable Equipment Costs:

« Per FEMA policy, the purchase of weapons and weapons accessories, including ammunition, is not allowed with
HSGP funds.

o Small, unmanned Aircraft (SUAS) Drones.

e Body worn cameras.

Maintenance Contacts: Maintenance contracts, warranties, repair or replacement costs, upgrades, and user fees are only

allowable in the following circumstances:

e The use of DHS/FEMA preparedness grant funds for maintenance contracts, warranties, repair or replacement costs,
upgrades, and user fees are allowable, as described in FEMA Policy FP 205-402-125-1 under all active and future
grant awards, unless otherwise noted. Except for maintenance plans or extended warranties purchased incidental to
the original purchase of the equipment, the period covered by maintenance or warranty plan must not exceed the POP
of the specific grant funds used to purchase the plan or warranty.
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Unallowable

Unauthorized exercise-related costs include:

Reimbursement for the maintenance or wear and tear costs of general use
vehicles (e.g., construction vehicles), medical supplies, and emergency response
apparatus (e.g., fire trucks, ambulances).

Equipment: Equipment/ supplies that are purchased for permanent installation
and/or use, beyond the scope of the conclusion of the exercise (e.g., electronic
messaging sign)

In-Direct Costs: In-Direct cost are unallowable under these funds.
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Unallowable

Personnel, Overtime and Backfill costs:

e Hiring of sworn public safety officers or supplant safety positions and responsibilities.
e Salaries and personnel costs of planners, equipment managers, exercise coordinators
and/or training coordinators.
e Please note that overtime and backfill for training and exercise are only allowable in the
following circumstances:
o Training:
- Overtime and backfill for emergency preparedness and response personnel
attending DHS/FEMA-sponsored and approved training classes only.
. Overtime and backfill expenses for part-time and volunteer emergency response
personnel participating in DHS/FEMA training only.
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Unallowable

The following are common requests that are unallowable and/or unfunded:
e Requests for equipment for routine/general use.
o All SHSP equipment requested must assist recipients and subrecipients in achieving core capabilities related to
preventing, preparing for, protecting against, or responding to acts of terrorism.

o For more information refer to “Explain how applicants proposed project supports terrorism preparedness” the of this
RFP.

e Tactical law enforcement protective equipment for routine use or riot suppression. Items in this category are allowable
only to supplement normal stores, to provide the surge capacity necessary for CBRNE terrorism response.

e Vehicles
o While certain vehicles are allowable, applications for vehicles will be reviewed on a case-by-case basis based on need,
use, and justification.
o General purpose vehicles (patrol cars, executive transportation, fire trucks and tactical/assault vehicles, etc.)
o Reimbursement for the maintenance and/or wear and tear costs of general use vehicles, medical supplies, and
emergency response apparatus.
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Unallowable

Unallowable Sub-Granting Funds: Sub-Recipients are not authorized or allowed to sub-grant funds. Per 2 CFR. Part 225
(OMB Circular A-87) contributions or donations, including cash, property and services made by the governmental unit,
regardless of recipient, are unallowable.

Unallowable Promotional Items: The cost of promotional items and memorabilia, including models, gifts and souvenirs are
unallowable advertising and public relations costs. (2 CFR Part 200.421(e)(3)). Promotional items that are unallowable
can include t-shirts, hats, key chains, bumper stickers, etc.

Unallowable Program Administration:
General costs of government. For States, local governments and Indian Tribes, the general costs of government are
unallowable (Reference 2 CFR § 200.444 and 2 CFR § 200.474)
Entertainment costs, including amusement and social activities and expenses directly associated with such costs (such
as tickets to shows or sports events, meals, lodging, rentals, transportation, and gratuities). (2 CFR § 200.438)
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Unallowable

Supplanting: Supplanting is the act of replacing existing funds with federal
funds. Specifically, funding that 1s established for the payment of personnel or
operations required in the normal and usual conduct of business may not be
replaced using federal funds awarded via the grant.

Supplanting, including: (a) replacing routine and/or existing State or local
expenditures with Federal grant funds and/or (b) using Federal grant funds for
costs of activities that constitute general expenses required to carry out the
overall responsibilities of State, local, or Federally recognized Indian tribal
governments.
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Grant Modifications



Modifications

During the active period of a project, changing conditions may
require that the original project agreement be modified. If both
parties consent to altering the project in some way, then a
modification request (either activity or budget or both) must be
completed. All budget modification requests must be submitted
on the required MOHS forms signed and dated by the signatory
authorized official.
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Modifications-Change in SGA

Change 1n SGA: The Sub-Recipient agrees to notify 1n
writing, the MOHS of any change and the reason for the
request of change 1n personnel, no later than the
submission of the next claim of reitmbursement. Agency
must resubmit an SGA form, 1f the SGA 1s changed from
the responsibilities of grant activities.




Modifications-

Change in SGA

| Designation of Sub-Recipient Grant Administrator (SGA) |

Pursvant to the Mississippi Office of Homeland's requirements that the signatory official is the only person
authonized to sign official documentation in relation to the sub-grant, such as financial reimbursement,
performance reports, etc. The (szency/department name) has
authorized and approved (print designated sub-recipient grant administrator official name)
to zign anv/all forms related to thizs Grant Agreement.

Upeon approval of this request said person will then be Responsible/Liable, as the sighatery official, for claims
and reporting submitted by them to this agency. The approval of this request will allow this person to complete
required documentation in the absence and/or on behalf of the signatory official.

The following person iz officially appointed to represent your jurisdiction az the Sub-Recipient Grant

Administrator (SGA) and iz hereby duly authorized to fulfill the terms of this Grant Agreement during the
performance period on behalf of the Sub-Eecipient

Sub-Recipient Grant Administrator (SGA)

Name: Title:
(Deziznated Sub-Fecipient Grant Administrator)

Agency Name:

Mailing Address:

City: Zip Code:

Telephone Number: Fax Number:

Email Address:

Signature of Sub-Recipient Grant Administrator:

Grant Aunthorized Signatory Official

Appointed by Authorized Signatory Official: (Mayor, Board President, Commissioner, Director, Superintendent)

Authorized Signatory Official Signature:

Title:

Date:
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Modifications- Request for an Extension

Request for Extension: The Sub-Recipient may request a Request of
Extension 1n the case of the grant activities will not be completed and/or
equipment will not be received by the end of the grant performance period.
Grant extensions will only be approved, if the grant follows all requirements
of reporting and programmatic activities.

MUST BE RECEIVED BY: MAY31

Grants MUST be current with paperwork/reporting and have a reason
for the extension.
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Homeland Security Grant Program

Request for Extension

Date:

Grant Number:

Agency:

Sub-Recipient Grant Administrator Name:

Sub-Recipient Grant Administrator Email:

MOdIflcatIOnS_ Amount of Grant:
R e q u e St fo r a n Date of Extension for Grant to be Extended:
E : Please describe why the Agency is requesting extension for the grant referenced above:

Attach a copy of supporting documentation for the change. (Quotes, Bids, Purchase Order, Invoice)
Please return form to MOHS Grants at: mohsgrantsia dps.ms.gov
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Modifications- Modification of Grant

Modification Request of the Grant: Some reasons for modifying the project agreement or
contract might include:

e adding or deleting a performance goal

¢ 1increasing or decreasing the budgeted amount

e adding, deleting, or changing performance measures

Modifications are also executed to authorize a material change in other terms and
conditions.

NOTE: Requests for modifications should be submitted for approval before the revision
1s implemented.
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Modifications- Modification of Grant

The Sub-Recipient will submit a copy of the Sub-Recipient Budget Modification
Request to the MOHS for review and approval. If the cost, complexity, or scope of
work authorized in the grant must be revised after the project agreement is signed, then
a written amendment must be executed to authorize the change.

The PM will prepare the modification to the agreement and forward to the Sub-
Recipient for signatures. If additional tasks or costs are authorized in the amendment,
the Sub-Recipient must not begin work on the additional tasks or incur the additional
costs until the amendment is fully executed and approved.
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Modifications- Modification of Grant

The Sub-Recipient must submit the modification to the MOHS email address of mohsgrant@dps.ms.gov.
Effective date will not be issued until both parties have executed the modification.

When an amendment 1s needed, sufficient time should be allowed for proper review and execution. With
sufficient advance planning and ongoing monitoring, Sub-Recipients should have any amendments to a
grant or Contract executed 90 days prior to the end of the grant or by May 31.

When a simple budget modification is needed, sufficient time (a minimum of two weeks) should be allowed
for proper review and execution. Modifications must be signed by the parties who signed the original project
agreement unless approval authority has been specifically retained or delegated to someone else in
accordance with MOHS policy.
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Modifications- Modification of Grant

Modification Processing: A modification will follow the same approval processing procedures as the original
agreement. The same signature authority that applies for the original agreement also applies for any
modification to that agreement.

As with the original project agreement, the modification becomes effective only when all signatures have
been obtained. Sub-Recipient 1s allowed two (2) modifications per year and if any modifications are
submitted for processing, then the last modification (#2) should be processed through the MOHS office no
later than June 30st. If any modifications are sent to be processed, the modification must be approved by the
MOHS.

NOTE: MOHS Sub-Recipients are allowed (2) two budget modifications during the grant year. Budget
Modifications will not be accepted until the 2 quarter, unless approved by the MOHS Grants Director.
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Modifications-

Modification of
Grant
Request for Change
Minor Changes

Homeland Security Grant Program
Request for Change

Date:

Grant Number:

Agency:

Sub-Recipient Grant Administrator Name:

Sub-Recipient Grant Administrator Email:

Amount of Grant:

Item Change Requested:

Please describe why the Agency is requesting a change for the grant referenced above:

Attach a copy of supporting documentation for the change. (Quotes, Bids, Purchase Order, Invoice)
Please return form to MOHS Grants at: mohsgrants@ dps ms.gov

Request for Change

Version 1
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MS OFFICE OF HOMELAND SECURITY
BUDGET MODIFICATION SIGNATURE SHEET

1.5ub-Fecipient’s Name: 2. Effective Date:
Mailing Address 3. Sub-Fecipient Number:
4 Modification Number:
Telephone Number:
5. Grant Identifier: (Funding Source and Year)
Email: . Period of Performance: Start and End Dates:
1. The above sub-grant 1s hereby modified as follows:
. [ [ C-hﬂ.'ﬂ.EE
I\/I O d | fl C at | O n S i Budgzet Catesory Current Budget Federal State Local New Budget
Personal Services-Salary §0.00
4 . Personal Services-Fringe §0.00
I\/I d f t f Contrachal Services $0.00
odlTication o Tomel ST
Equpment 50.00
Commodities §0.00
G r a nt Other §0.00
ToTaL §0.00
R e q u e St fo r C h a n g e 8. Except as hereby modified, all terms and conditions of the sub-grant remam unchanged.
AGENCY AFFROVAL SUB-GRANTEE ACCEPTANCE
9. Approval from Grantes: 10. Mame & Title of Authorized Signatory Official:
(Mayor Board President)
11. Signature of Grantee and Diate: 12. Signature of Authorized Signatory Official & Date:
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MS OFFICE OF HOMELAND SECURITY
BUDGET MODIFICATION COST SUMMARY SUPPORT SHEET

1. Applicant Agency: Page  of
2. Sub-Recipient Number: 3. Grant ID: |:L Grant Beginning: |5. Grant Ending:

6. Activity: |T. Modification Effective Date:

3. Category 10. Description of item and/or Basiz for Valuation 11. Budget

9. Line Item Federal All Other | Total

Salary & Wages:

Original Grant Amoot

Eevised Grant Amount

Fringe: (If Applicable)
Onginal Grant Amouwnt
Eevised Grant Amount

Modifications-

Contractual Services:
Onginal Grant Amount

Modification of R G

Grant e
Request for Change Bt

Onginal Grant Amount
Eevised Grant Amount

Other Cozts:
Omnginal Grant Amount
Eevized Grant Amount

| Tortals
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FY22 Homeland
Security Grant
Program

Monitoring Visits
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Monitoring Visits: Why Do We Monitor?

* MOHS is required to monitor, by federal guidelines.
* To confirm the funds were used for the purpose stated in the grant request.
* Assist with compliance observations for future visits.

* Ensure that State and Federal programs are programmatically and financially
compliant to State and Federal Guidelines and are in line with the approved
grant contract.

 Detect and identify concerns from the sub-recipients or the contracts.
e Assure targets and performance measures are being met and achieved.

154



Monitoring Visits: Benefits of Monitoring

e Develops and builds relationships

* Proactively educates sub-recipient

* |dentifies any problems or questions

* Prevents fund waste, fraud, or misuse
* Improves communication processes

* Gives opportunities for improvements

* Ensures equipment inventory is in good working
condition and maintenance records are current
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Monitoring Visits: Benefits of Monitoring

Project Monitoring Policy: It is the responsibility of MOHS to maintain oversight for all federally funded grants
that are awarded to their sub-recipients. MOHS will provide technical assistance as needed to assist the sub-
recipient with fulfilling their project targets and performance measures. MOHS will ensure that the contract
provisions are in compliance. (2CFR 200.328)

Depending on the monitoring criteria and policy as stated above, each grant will be reviewed either by on-site
monitoring, desk reviews, via telephone calls, reimbursement processing, staff meetings, conference calls, and
other correspondence, as appropriate.

Corrective Action Plan (CAP): If a corrective action plan is warranted after a monitoring visit, MOHS staff should
note possible necessary solutions to the problems with an addendum to the monitoring report. MOHS staff will
supply a copy of the monitoring report and the CAP to the agency for their files.
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Monitoring Visits: Sub-Grantee Record Keeping Guide

* Signed Award Letter and Grant Application
* Cooperative Agreement

* Progress and Quarterly Reports

* Reimbursement Documents

 Equipment Inventory Form(s) and Photos

* Signed Special Conditions Form

* Your copy of sighed Monitoring Visit Report
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Monitoring Visits: Types of Monitoring

Monitoring is formal and informal, financial and operational. MOHS will utilize
the following types of monitoring:

* Ongoing monitoring/contact with the sub-recipient through phone calls,
meetings, and written/verbal correspondence;

* On-site monitoring reviews of project operations, management, and
financial systems;

e Review and approval of reimbursement claims;
* Desk monitoring of grant files; and/or
* Compliance monitoring of statewide security activities and grant oversight.
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Monitoring Visits: Types of Monitoring-Ongoing

Ongoing monitoring occurs every time a MOHS staff holds a discussion or communicates
with a sub-recipient project director.

Ongoing monitoring can occur daily, weekly, or monthly. Weekly phone calls may be

appropriate, if there are concerns. More regularly scheduled meetings may be needed for
complex projects.

If concerns are identified, the project could require quarterly review meetings between
the sub-recipient and MOHS staff. This is left at the discretion of MOHS staff and any
additional monitoring requirements will be documented in the official file. MOHS staff will

rely on regular correspondence and the annual monitoring to handle routine project
Issues.
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Monitoring Visits: Types of
Monitoring-On-Site

On-Site Monitoring will include:

* Entry Meeting to answer questions and provide an
overview of the monitoring process.
* Review of Program Files
e General Financial Documents
* Grant Specific Financial Documents
* Program Related Source Documents
* Inspection of Equipment

* Exit Meeting to report any findings and explanation of
additional information needed.




Monitoring Visits:
What to Expect?

* Pre-Monitoring Notification Letter/Email

30 days prior to monitoring visit
Notification of date and time

What grant(s) is being monitored (can be
multiple grant years)

What documentation is needed for review

What equipment is needed for
inspection/photos

Name of person to complete the monitor
visit and contact information

* You will receive a confirmation call 3-5 days prior to
the scheduled visit.
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Monitoring Visits: Types of Monitoring-On-Site

On-Site Monitoring will include:

* Inspection of Equipment. Please have all grant funded equipment available
for viewing.

* During on-site monitoring equipment will be photographed with the serial
and identification numbers.
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Single Audit Requirements: Agency Monitoring

The State of Mississippi requires a sub-recipient expending $750,000.00 or
more in federal funds in the organization’s fiscal year to conduct an

organization-wide audit in accordance with 2CFR200, Sub-Part F (previously
OMB Circular A-133).

The sub-recipient will permit the State of Mississippi project officials,
program officials and auditors to have access to the sub-recipient’s and third
party contractor’s records and financial statements as necessary for the
State of Mississippi to comply with the 2CFR200, Sub-Part F.
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Single Audit
Requirements

Audit Findings

Sub-Recipient should develop and issue
corrective actions for findings within six months
after receipt of the sub-recipient’s audit report
and ensure that the sub-recipient takes

appropriate and timely corrective action.
Reference 2CFR 200.516




Record Keeping

Grant financial, programmatic, and administrative records
shall be maintained for a period of three years following the
date of the closure of the grant award, or audit if required.
Property and equipment records shall be maintained for a
period of three (3) years following the final disposition

replacement or transfer of property and equipment.
Reference 2CFR 200.333
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Record Keeping

Sub-Recipients are expected to keep records of different federal fiscal
periods separately identified and maintained so that information can be

readily located. sub-recipients are also obligated to
adequately against fire and damage.

protect records

Access to sub-recipients records must include MOHS, FEMA granting agency,
Office of the Inspector General, or any of agency requesting records, who
shall have the right to access to any pertinent books, documents, papers or

other records of the sub-recipient, which are pertinent to t
to make audits, examinations, excerpts and transcripts. T
must not be limited to the required retention period, but s
the records are retained. Reference 2CFR 200.336

ne award, in order
ne right to access

nall last as long as
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Grant Compliance and
Non-Compliance



Non-Compliance

MOHS considered non-compliance for the following concerns:
* Award Paperwork- Not Submitted on Time

* Quarterly Reimbursement Claim and Progress Report —Not Submitted
on Time

* Inventory/Equipment Forms-Not Submitted with Reimbursement.
* No Pictures submitted
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Non-Compliance

Special conditions may be imposed, reimbursements may be partially or wholly
withheld, the award may be wholly or partly suspended or terminated, or future
awards, reimbursements and award modification maybe withheld. Reference
2CFR 200.338

MOMHS shall notify the sub-recipient of its decisions in writing stating the nature
and reason for imposing the conditions, the corrective action required and
timeline to remove the conditions and the method of requesting a
reconsideration of the imposed conditions.
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Non-Compliance

The sub-recipient must respond within five (5) days of receipt of notification of
the reasons listed below.

* Unwillingness or inability to attain project goals, performance measures or
strategies;

* Unwillingness or inability to adhere to the conditions of the grant agreement;

* Failure or inability to adhere to grant guidelines and federal compliance
requirements;

* Improper procedures regarding agreements, contracts, and procurements;
* |[nability to submit reliable, documented and/or timely reports; and

* Management systems do not meet State or federal required management
standards.
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Non-Compliance-Changes to Agreement

Sub-recipient failure to meet all reporting, attendance at
meeting(s), scheduled events and timely submission of
reimbursement requests set forth in the agreement by MS Office of
Homeland Security, may result in the withholding of reimbursement
payments. Reference 2CFR 200.339 and 2CFR 200.340
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Termination of
Agreement

The sub-recipient may terminate its
participation in this agreement by notifying
and submitting the required closeout
documentation to the MS Office of
Homeland Security, thirty (30) days in
advance of the termination date.




FY22 Homeland Security
Grant Program

STEP 6:

Closeout and End of Grant




Closeout and End of Grant;:

All grant funded equipment should be purchased, as well as grant
funded activities, should take place during the grant award dates of:

9/1/2022-8/31/2023

If the agency needs additional time to meet grant activity requirements

and/or receive grant awarded equipment, please submit a Request for
Extension.

174



Closeout and End of Grant;:

Grant Closeout is due to MOHS (45) forty-five days after the
end of the Grant Award Year.

Grant Closeout should include the following:
* All reimbursement requests, along with supporting
documentation.

e (Closeout Form
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Closeout and End of Grant: Extension

If a Request for Extension is not received within the forty-five (45) prior
to the grant end. The grant will be closed out on the grant award end
date and any remaining funds may be re-allocated to other projects.
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Closeout
Form

Sub-Recipient Grant Closeout Form

Type of Grant: Cybersecurity:

[Pleaze Check Grant Tupe far
Reimbursement]

Agency Name:

Grant Number #:

In compliance with the requirements of the Missizsippi Office of Homeland Secunity (MOHS) Sub-
Eecipient Closeout Procedures and the Terms and Conditions of the Grant Agreement, the following
Clos=out Avthorization will serve as the Sub-Eecipient Grant Closeout. Please attach a copy of the

last/final Request for Grant Esimbursement form. All grant reimburzsements have been submitted to
the MOHS for payvment and no further costz will be requested after the date of thiz clozeout.

Grant Clozeout Authorization:

Grant Award Budget Type: Federal Amount| Match Amount
(If Applicable)

Grant Award Total:

Grant Reimbursements Total: --

Unexpended Grant Balance:

I Ay



Closeout

Form

Explanation/Comments/Additional Information:

Compliance for Closeout

The Sub-Recipient of the above referenced Grant Agreement certifies that all term, conditions, grant
activities, scope of work, reimbursement and any additional grant requirements have been met and
achieved. I understand that all information submitted for the grant referenced above has been in
support of a federally funded grant program. False statements and'or documentation may be
prosecutable under 18 USC 1001. The mformation provided on thiz form and for the prant 1= true,
correct, complete and in compliance with all local, state and federal regulations. to be best of my

knowledge and ability.

Sub-Recipient Grant Administrator: Signature and Date

Authorized Signatory Official: Signature and Date
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Closeout Form

Mississippi Office of Homeland Security Use Only:

MAGIC Number:

Program Manager:

Grant Director:

Date Grant Agreement Closed in MAGIC

MOHS Staff will fill this section of the Closeout form.
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All Information on MOHS Website: Grants>Grant

Reallocation rorms
https://www.homelandsecurity.ms.gov/grants/grant-
HSGP Grant forms

Funds

* Notice of Funding Releases: September 15, 2022

* Application Releases: September 30, 2022

FY20and FY21 e Writing: October 3, 2022 @ 10:00 a.m.

* Application Deadline: October 14, 2022 @ 5:00 p.m.
Notification of Award: November 2, 2022

* Grant Orientation: November 16, 2022 (Tentative)

* Grant Period: December 1, 2022-August 31, 2023*

*Extensions may be available.

182


https://www.homelandsecurity.ms.gov/grants/grant-forms

All Information on MOHS Website: Grants>Grant
Forms

HSGP Grant https://www.homelandsecurity.ms.gov/grants/grant-
Funds

forms

* Notice of Funding Releases: February 2023

* Application Releases: March 2023

 Grant Writing: March 2023

e Application Deadline: April 2023

* Notification of Award: July 2023

* Grant Orientation: August 2023

* Grant Period: September 1, 2023-August 31, 2024*

*Extensions may be available.
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https://www.homelandsecurity.ms.gov/grants/grant-forms

All Information on MOHS Website: Grants>Grant
Forms

Cyber Secu rity https://www.homelandsecurity.ms.gov/grants/grant-
Grant Funds

forms

Information is still pending on the
Cybersecurity Grant. Anticipation of
Information to be released

Fall 2023
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MOHS Grants Staff Contacts:

Beth Loflin, Grants/Finance Director
Email Address: beth.loflin@dps.ms.gov

Rachel Day (North Sub-Recipients)
Email Address: rday@dps.ms.gov
Phone Number: (601)987-1248

Kayla Stewart (Central/South Sub-Recipients)
Email Address: ksstewart@dps.ms.gov
Phone Number: (601)987-1217

Catrina Stamps (Non-Profit Sub-Recipients)
Email Address: cstamps@dps.ms.gov
Phone Number: (601)987-1247
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Questions




Grant Awards
and Documents

On your way out, please

stop by our Grant

Managers to receive
the Award Packets
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